POCCHMCKAS ®EJEPAIIUA
AJIMUHUCTPAIIUSA YACTOOCTPOBCKOTO CEJbBCOBETA
EMEJBSAHOBCKOTO PAMOHA KPACHOSIPCKOI'O KPASA

IHOCTAHOBJIEHHUE

17.10.2022 c.HacToocTpoBckoe Ne 180

006 YTBCPIKACHUU A,Z[MPIHI/ICTpaTI/IBHOFO perilaMCcHTa
npeaoCTaBJIICHUA MyHHHHHaHBHOﬁ YCIyra

«HepeBozl ZKHUJIOTO IMMOMCIICHUA B HEXKMNJIOC ITOMCIICHUC
N HCXKMJIOTO IMTOMCIICHUS B KNJIOC ITIOMCIICHUCH

B coorBercTBUU ¢ 3emenbHbIM KoJeKCcOM PD, DenepanbHbIM 3aKOHOM

o1 27.07.2010 Ne 210-®3 «O6 opraHuzanuu nNpeaocTaBieHUs rOCyJapCTBEHHBIX
¥ MYHHIUNAJIBbHBIX yCiIyr», XummmusiM koaekcoM Poccuiickoit ®enepanuu,
PYKOBOACTBYsACH ¥YcTtaBoM YacTtoocTpoBckoro cenbcoBeta, [IOCTAHOBJIAIO:

.  VYTBepauTh  aAMUHHUCTPATUBHBIA  PErNIAMEHT  NPEAOCTABICHUS
MyHULIMNIATBHOW ycinyru «HampaBieHune yBeIOMIJIEHUS O IUIaHUPYEMOM CHOCE
00BEKTa KaMUTAIBHOTO CTPOUTENHCTBA W YBEJOMIICHHS O 3aBEPILICHUU CHOCA
00BbEKTa KaMUTATHFHOTO CTPOUTEIIHCTBA»», COTJIACHO MTPUIIOKEHUIO.

2. KonTpossb 3a ucnosiHeHUEM HacTosiero IToctTaHoBIEHNS BO3I0XKHUTh
Ha cnenuanucta | kareropun I'epman Tarbany HukoHOopoBHY.

3. Hacrosimiee moctaHoBieHHE BCTYMAeT B CWJIY B J€Hb O(HUIIMATBHOTO
onyOauKoBaHuUs B razete «EMenbsiHoBckue Becuy.

I'maBa HacTOOCTPOBCKOIO CENBCOBETA E.I1. ToBBIAEHKO



ITpunoxenue

K [IOCTaHOBJICHUIO aJIMUHUCTPALUA
YacToOCTPOBCKOIO CENbCOBETA

ot 17.10.2022 Ne 180

AJIMUHUCTPATUBHBIN PETJIAMEHT
MPEJOCTABJEHUA MYHUIIUITAJIBHOM YCJIYTHU (IIEPEBO/ ’KUJIOT'O
INOMEIIEHUSA B HEXKUJIOE IIOMEIEHUE U HEXUJIOT'O
IHNOMEIIEHUA B ’KUJIOE TIOMEILIEHUE»

|. O0mue monoxenunst
1. Tlpenmer perynupoBaHus aIMHUHHUCTPATUBHOTO pPETrJaMEHTa.

1.1. ATMUHHUCTPATUBHBIN perjaMeHT MPEIOCTABICHUS MYHUIIMTIAIBLHOW YCIyTH
«ITepeBo )KMJIOTO MOMENIICHUSI B HEXUIIOE MOMEIIEHUE U HEXKHWIOTO MOMEIIEHUS B
KUJIO€ TIOMEIIEHHUEe» (J1ajieé COOTBETCTBEHHO - aJMUHUCTPATUBHBIA PETJIAMEHT,
MyHUIIMTNIAJbHASL YCIyra) YCTAHABIMBAET MOPSAOK M CTaHJAAPT MPEAOCTABICHUS
MYHULIMTIATBHOW YCIIYTH.

AJIMUHUCTPATUBHBIM  pErjlaMeHT  OmpeAeisieT  MOpSAJ0K, CpPOKHM U
MOCJIEI0BATEIILHOCTh BBITIOJTHCHUS aIMUHUCTPATUBHBIX pOLEYP o
PEIOCTABICHUIO MYHUIIUIIAIBHOW YCIIYTH, TPEOOBAHUS K TIOPSJIKY X BBITIOJIHCHUS,
B TOM 4YHCIIe OCOOCHHOCTU BBIMIOJHEHUS AJMUHUCTPATUBHBIX TMPOIEAYD B
ANEKTPOHHON ¢opMe, a TakKe OCOOEHHOCTH BBITIOJIHEHHS aJIMHUHUCTPATUBHBIX
Ipoleayp B MHOTOGYHKIIMOHAIBHBIX LIEHTPaX MPeIOCTaBICHHUS FOCYAapCTBEHHBIX U
MYHHUIIMTAIBHBIX yeiIyr (manee — MOLI), dopMbl KOHTpOJIS 3a MpPeIOCTaBICHUEM
MYHUIIUTAIBHONW YCIyTH, AOCYAEOHBbIN (BHECYNEOHBIN) MOPSAIOK O0XKaIOBaHMS
pemieHuid W AedcTBHM  (Oe3M€MCTBUI) oOpraHa MECTHOTO CaMOYIPAaBIICHHUS,
JOJDKHOCTHBIX JIMIT OpraHa MECTHOT'O caMoyIipaBlieHHs, paboTHHKOB M DI,

[IpaBoBBIE OCHOBaHUS IPEIOCTABICHUSI MyHUIIUTIATILHOM YCIIYTH 3aKPETIJICHBI B
[Tpunosxxennu Ne 2 k HacTosIIIIEMY aIMUHUCTPATUBHOMY PETJIAMEHTY.
1.2. Kpyr 3asBUTENEH.

MyHuIMnanpHass yciyra TMpeAoCTaBIseTCd COOCTBEHHUKY IIOMEIICHHUS B
MHOTOKBAPTUPHOM JOME WM YIIOJTHOMOYEHHOMY UM JIUILY (Jajee - 3asiBUTEND).

1.3.TpeboBanuss K  mTOpAAKY HWHPOPMHUPOBAHHS O  TPEIOCTABICHUU

MYHULIMNIATBHON YCIIYTH.

1.3.1. Mndopmarius o mopsiaiKe U yCIOBUSX MHHOPMHUPOBAHUS MPEAOCTABICHUS
MYHULUNAIBHON YCIYTH MPEIOCTABIISIETCS

CIEUHUAJIMCTOM YIOJHOMOYEHHOI'O OpraHa Mmpu HEMOCPEACTBEHHOM OOpallleHUHU
3asBUTEJIL WA €r0 MPEJCTABUTENS] B YIOJIHOMOYEHHBI OpraH WJIH MOCPEACTBOM
TeNe(OHHONW CBS3M, B TOM YHCIE TyTeM pa3MelieHuss Ha OQUIMATLHOM CaiTe
YIOJIHOMOYEHHOTO0 OpraHa B HMH(POPMAIIMOHHO- TEJIEKOMMYHUKAI[MOHHON CeTH
«HTepHeT (nanee - opuIHaIbHBIA CAUT YITOTHOMOUYEHHOTO OpraHa);

MyTeM pa3MelleHus: B (QeaepanbHOil TOCyJapCTBEHHOM HHGOPMAIMOHHON
cucrteMe «EauHbIN nopran rocyJapcTBEHHBIX U MYHULIMIAIBHBIX YCAYT ((QYHKIUN)»
(manee - EINI'Y);

MyTEM pa3MeIlIeHUsI Ha PErHOHAIBHOM MOpTaJie TOCYJapCTBEHHBIX U
MYHUIMNAIBHBIX ycayr (panee - PIII'Y), B ciydae ecinu Takoi moprai co3/laH
HCIIOJTHUTEIBHBIM OPraHOM TOCYJapCTBEHHOM BIacTH cyObekToB Poccuiickoit



denepanuu;

MyTEM pa3MeIleHHs] Ha UHPOPMAITMOHHOM CTEH/IE B TOMEIICHUU
YIOJIHOMOYEHHOI'0 Oprana, B iHpOpMaIlMOHHBIX MaTepuanax (Opoitopsl, OyKIETHI,
JUCTOBKH, TAMSATKH);

nyTeM myOnukanuy HHGOPMAIIMOHHBIX MaTepUalioB B CPEICTBAX MACCOBOM

uH(popMaLny;

MOCPEICTBOM OTBETOB Ha MUChMEHHBIE 00OpaICHUS;

coTpynHUKoM oTaesa MOIL] B COOTBETCTBUU C IYHKTOM 6.3 HACTOSIIIETO
aJIMUHUCTPATUBHOTO PETJIAMEHTA.

OtBer Ha TenedOHHBI 3BOHOK JOJDKEH cojepkaTh HHpopManuioo o
HAaUMEHOBAaHUU OpTaHa, B KOTOPBIN oOpaTWiics 3asiBUTENb, (aMUINIO, UMS, OTYECTBO
(mocnenHee - MpU HAUMYWK) U JOJDKHOCTH CIIEIMANIUCTA, TPUHSBIIETO Teae(OHHBI I
3BOHOK. [Ipy HEBO3MOXXHOCTHU TPHUHSBIIETO 3BOHOK CIIEHHAIUCTA CAMOCTOSTEIIHHO
OTBETUTHb Ha IMOCTaBJICHHBIC BOIMPOCH TelehOHHBIN 3BOHOK TMEpeaapecOBBIBACTCS
(mepeBOAMTCS]) HA APYroe IOJDKHOCTHOE JIMIIO WM OOpaTUBIIEMYCSl TpakJIaHUHY
coobmraercsi HoMep TenedoHa, 0O KOTOPOMY OH MOKET MOJIYYUTh HEOOXOIUMYIO
UH(OpPMAIIHIO.

B cnyuae nocrymneHust oT 3asBUTENs OOpaIeHrs B MUCbMEHHON (JIEKTPOHHOM )
dbopme OTBET Ha OOpaIllCHHE HAMPABIISIETCS TaKXKE B MHUCBMEHHOHN (JIIEKTPOHHOMN )
dopme He mo3nHee 30 KalleHIApHBIX JHEH co JHS peructpanuu oopamenus. [Ipu
HaIpaBJIEHUHW OTBETA YKa3bIBACTCS JOJKHOCTH JIUIIA, MOIUCABIIETO OTBET, a TAKXKe
dbamuust, UM, OTYECTBO (TIOCIICTHEE - TPU HATTMYKH ) U HOMEp TeedoHa UCTIOTHUTEIIS.

1.3.2. cripaBouyHass wuHOpMamMs O MECTOHAXOXJICHUH, Tpaduke paboThI,
KOHTaKTHBIX TelleOoHaX YIOTHOMOYEHHOTO OpraHa, ajapece JJIEKTPOHHOM IOYTHI
YIIOJHOMOYEHHOTO OpraHa pa3MellleHa Ha O(PUIIMAIBHOM CailTe YIMOJIHOMOYEHHOTO
oprana, EIII'Y, PIIT'Y.

CrnpaBounast “HGOpPMAIIMS O MECTOHAXOXKAEHUH, Tpaduke paboThl, KOHTAKTHBIX
tenedonax MOILI, agpece snekrponHol mouThl M®I] pasmerniena Ha ouIMaIbHOM
caiite MOII.

1. CranpapT npeaocTaBieHUss MyHMIMNIAJIbHOMN YCJIYTH
2.1. HanmeHOBaHNE MYHHUIIUIIAILHOW YCIYTH.

HanmeHoBaHrME MyHULIMTIAIBHOM YCIYTH - IEPEBOJL AKUJIOTO IOMEIIEHUS B HEAKUIIOE
MIOMEILIEHUE U HEKUIIOTO MTOMEILIEHHUS B )KUJI0€ MIOMEIIICHHE.

2.2. HaumeHnoBaHwue opraHa, Mpea0CTaBISIONIECTO

MYHUIUNATBbHYIO yeiIyry. Opran MECTHOTO CaMOYIIPaBJICHUS.

M®I] yyacTByeT B IPEIOCTABIEHUH MYHUIIAIIAIBHOM YCIYT'Y B YaCTH:

- ”HPOPMUPOBAHUS IO BOIIPOCAM IPEIOCTABICHUS MyHUIIUTAIBHON YCITyTH;

- IpreMa 3asBJICHUNA U JOKYMEHTOB, HEOOXOIUMBIX JIJISl TPEIOCTABICHUS

MYHULIMNIATBHOMN YCIIYTH;

- BBIJIAUM pe3ysibTaTa NPeOCTaBICHUS MyHUIIUIIAIBbHON YCIYTH.

B mnpenocraBieHMM MyHUIMNAIBHOM YCIYTHM B paMKax MEXBEIOMCTBEHHOTO
UH(OPMAITMOHHOTO B3aUMOJECHCTBHS y4acTBYET ®denepanbHas ciyxk0a
roCyJJapCTBEHHOW perucTpaiuu, kagactpa u kaprorpaduu, denepanpHas Hanoronas
CiIy»0a, CrielMaIu3uPOBAHHBIE TOCY/ITAPCTBEHHBIE u
MYHULIUNAIbHBIE OPTaHU3AIUU TEXHUYECKOW HHBEHTApU3alliu.

3asBUTENb BIOpPABE IOJATh 3asBJICHUE O MEpeBOAE INoMmeueHus yepes MOL[ B
COOTBETCTBUHM C COTJIAIIEHUEM O B3aUMOJEUCTBUU Mexay M®DL[ n ynoJsHOMOUYEHHBIM
OpraHoM, IMOYTOBBIM OTIpaBiieHreM Wik ¢ nomoupio EIIY, PIIIY mo dopme B
cootBeTcTBHH C [Ipunoxkennem Ne 2 kK HacTosIIEMY aIMUHUCTPATHBHOMY PETIaMEHTY.



3anpemaetrcss TpeOOBaTh OT 3asIBUTEJS OCYILECTBICHUS JACHCTBUM, B TOM YHUCIE

COTJIaCOBAaHUM, HEOOXOIMMBIX [Ji TOJYYCHUS MYHUIUMAIBHOU YCIAYyTU U

CBSI3aHHBIX C OOpAIllEHUEM B MHBIE TOCYJAPCTBEHHBIE OPraHbl, OPraHbl MECTHOTO

CaMOYIIPaBJICHUSA, OpraHu3alydH, 34 HCKIIYEHHEM  [OJYyYEHUsS  YCIYT,

BKJIIOYEHHBIX B TEPEUCHb YCIYr, KOTOpBIE SBISIOTCA HEOOXOJUMBIMU H

00s13aTeNIbHBIMU JIJIS1 IPEIOCTABICHUS MYHUITUTIATLHON YCIIYTH.

2.3.0nucanue pe3yinbraTa MPeNoCTaBICHUS MYHHUIIMIAIbHOW YCIYTH.

Pe3ynpraTroM mnpenocTaBieHUS MYHULMIAIBHOW YCIYTH SIBIISIETCA TPUHSATOE
YIOJIHOMOYEHHBIM OPTraHOM pelIeHre O MEPEeBOojie WM 00 OTKa3e B MEPEBOJIE KUIOTO
MOMEIIEHUS B HEXKUIIOE TIOMEIICHUE U HEKUIIOTO MOMEIEHHUS B )KUIJIOE TOMEIICHHUE.

dopma yBenoOMIIEHHsSI O TepeBojie (OTKa3e B MEPEBOJIC) KUIOTO (HEXKHIIOIO)

MOMEIIEHUS B HEXWI0oe (KWIOE) TMOMEIIEHUE YTBEPXKIEHA IOCTAaHOBJIECHUEM

IIpaBurensctBa Poccuiickon Penepannu
ot 10 aBrycta 2005 Ne 502 «O0 yTBepxkaeHun GopmMbl YBEAOMIICHHS O ITepeBo/ie (0TKa3e
B TEpPEBOJIE) KUJIOTO (HEXKHUIOr0) TMOMEIIEHUS B HEXWIOE (KUJIOE) IMOMEIICHHUE
(ITpunoxenue Ne 3 kK HACcTOSAIEMY aIMUHUCTPATUBHOMY PETJIaMEHTY).

Pe3ynbrat npepocraBiieHUss MyHUIIMTIAIBHON YCITYTH MOYKET OBITH MOTYYEH:

- B YIIOJITHOMOYEHHOM OPTraHe MECTHOT'O CaMOYIIPaBJICHUSI HA OyMa)KHOM HOCHUTEIIe
IPU JINYHOM OOpaIlleHUH;

- B M®I] Ha GymMa)kHOM HOCHTENE MPU JIMYHOM OOpaIlEHUH;

- IOYTOBBIM OTIIPABJICHUEM;

-Ha EIIT'Y, PIIT'Y, B ToM uuciie B hopme AIEKTPOHHOTO TOKYMEHTA, TIOAMHCAaHHOTO
AIEKTPOHHOU MOJANHKCHIO.

2.4.CpoK npeoCcTaBIeHUs MyHUITUTAIBHON YCIIYTH, B TOM YHCIIE C YYETOM
HEO0OXOIMMOCTH OOpalleHHs B OpraHU3alliy, y4aCcTBYIOIKE B MPEAOCTABICHUN
MYHULUNAIBHONU YCIYTH.

Y1oJIHOMOYEHHBIN OpraH NMPUHUMAET pEIIeHHe O TMepeBoje Win o0 oTKasze B
NEPEBOAE KUJIOTO MOMEILICHHUS B HEXKHIOE MOMEIIEHUE U HEXHWIOrO0 MOMEUIECHUS B
KUJIOE TOMEIIECHHE HE IMO3JHee ueM uepe3 45 NHell co IOHsA MNpEeCTaBICHUS B
yKa3aHHBIA OpraH JOKYMEHTOB, 00sI3aHHOCTH 110 MIPEICTABICHUIO KOTOPBIX BO3JIOKEHA
Ha 3asIBUTEJIS.

B cniydae nogaun nokymeHnToB B M®I] cpok npenocTaBieHUs] MyHHUIANATIbHON
YCIYTH UCYUCIIAETCS CO JTHSI MOCTYIUIEHUS B YIIOJTHOMOYEHHBIN Oprad JOKYMEHTOB U3
MOILI.

B cnyuae nomaun noxkymenToB uepe3 EIII'Y, PIII'Y cpok npenocraBnenus
HCUHCIISIETCA CO THS MOCTYIUIEHUS B YIIOJHOMOYEHHBIN OpraH JOKYMEHTOB.
Hanpasnenne npunateix Ha EIII'Y, PIII'Y 3asgBieHuil 1 TOKYMEHTOB OCYILIECTBISAETCS C
WCMOJIb30BAHUEM €MHON CUCTEMBI MEXKBEIOMCTBEHHOTO 3JIEKTPOHHOIO
B3aUMOJICMCTBUS U MOAKIIFOYEHHON K HEM PETMOHAJIBHOW CUCTEMBI MEKBEIOMCTBEHHOTO
3JIEKTPOHHOTO B3aMMOJECHUCTBUA.

[IprocTranoBneHKE NMPETOCTABICHNUS MYHULIIMIIATBHON YCIIYTH 3aKOHOAATEICTBOM
Poccuiickoit @enepanuu He IPETYCMOTPEHO.

CpoOK BbLIaYM JOKYMEHTOB, ABJISIOIINXCS PE3YJIHTATOM MPEAOCTABICHUS

MYHHULIUIIAIbHON YCIIYTH,

- HE TIO3/THEE UeM depe3 3 pabodux JTHS CO THS MPUHSITHS PEIICHUS B COOTBETCTBUU C
myHKTOM 3.1.3 HACTOAIIEr0 aIMUHUCTPATUBHOTO PETIaMEHTA.
2.5.HopmMaTuBHBIEC PABOBBIC AKTHI, PETYIUPYIONINE MPEIOCTABICHIE
MYHHULIMIIATBHON YCIYTH.
[TepeueHbr HOPMATUBHBIX MMPABOBBIX AKTOB, PETYIUPYIOIINX TPEIOCTABICHUE



MYHULIAMATIBHOW YCIYTH (C YKa3aHUEM MX PEKBU3UTOB U UCTOYHUKOB O(DUIIMATBLHOTO
onyOJIUKOBaHUs), pa3MeliaeTcsl Ha OPUIIMAaTIbHOM CaiiTe YITOJTHOMOUYEHHOTO OpraHa,
Ha EINI'Y, PIITY.

VY10THOMOUYEHHBINH OpTraH 00eceunBaeT pa3MeIIeHUE U aKTyaTu3aluio MepeyHs
HOPMAaTUBHBIX MTPABOBBIX aKTOB, PETYIHPYIOMINX MPEAOCTABICHUE MYHUIIUIIAIBHON
YCIIYTH, Ha CBOEM O(PUIIMATLHOM CaifTe.

2.6.VcuepnbiBaroiuii mepeueHb TOKYMEHTOB, KOTOPHIE 3asBUTEIb TOKEH
MPEJCTABUTH CAMOCTOSITEILHO, U JJOKYMEHTHI, KOTOPBIE 3asBUTENb BIIpaBe MPEACTaBUTh
10 COOCTBEHHOM MHUITMATHBE, TaK KaK OHU IMOJICKAT MPEJICTABICHUIO B paMKax
MEKBEJIOMCTBEHHOT'0 HH(GOPMAITMOHHOT'O B3aUMOJICUCTBUSI.

2.6.1. VcuepnbiBaroluii nepeyeHb JOKYMEHTOB, HEOOXOAUMBIX IS
NPENOCTABIICHUSI MYHULIMTIATLHOU YCIYTH.

NcuepnbiBaroniuii nepeueHb JOKYMEHTOB, HEOOXOUMBIX JIJISl IIPEIOCTABIICHUS
MYHUIIUIIAIBHON YCIYTH, KOTOPBIC 3aABUTENb MIPEACTABISET CAMOCTOSTEIILHO B
YIOJIHOMOYEHHBIN OpTraH:

1) 3asiBJICHHE O TIEPEBO/IC TOMEIICHHUS;

2) MpaBOyCTaHABIMBAOIIUE TOKYMEHTHI Ha TIEPEBOAMMOE MIOMEIIICHHE
(MOITMHHUKY WM 3aCBUIETEILCTBOBAHHBIC B HOTAPHAIIBHOM TOPSJIKE KOIIHH ),

3) I1aH EPEeBOAMMOIO ITOMEIICHHS C €r0 TEXHHYSCKUM OIMCaHueM (B cliydae, eCiu
NEePEBOANMOE TTOMEIIECHUE SABIISIETCS KUITBIM, TEXHUUECKUN MacTIOPT TaKOTo
MIOMEILICHHUS );

4) MO3TaXKHBIN IJIaH JOMa, B KOTOPOM HaXOJUTCS MEPEBOIUMOE ITOMEIICHHE;

5) MOArOTOBJICHHBIH 1 0POPMIIEHHBIH B YCTAHOBJICHHOM MOPSIIKE MPOEKT
nepeycTpoicTBa U (WJIM) NEPEITIAHUPOBKH IMEPEBOAUMOrO MOMEIIEHUS (B CIy4dae, €ClIu
NepPeyCTPONUCTBO U (WJIN) MIEPETUIAHUPOBKA TPEOYIOTCS JIJIs1 00eCIIeYeHUs UCTIONb30BaAHUS
TaKOTO MOMEMIECHUS B KAYECTBE KUJIOTO WJIM HEXKUIIOTO TTOMEIICHHUS );

6) IpOTOKOJI 00IIIero coOpaHusi COOCTBEHHHKOB ITOMEIIEHUI B
MHOTOKBapTHPHOM JIOME, COJICpIKAIUN perieHrne 00 X Corjacuu Ha IEPEeBO
YKUJIOTO MOMEIIEHUS B HEKUIIOE MOMEIICHNUE;

7) coriacue Ka)maoro COOCTBEHHHKA BCEX MMOMEIEHUH, MPUMBIKAIOIINX K
MEPEBOIMMOMY TTOMEIIICHHUIO, Ha MEPEBO/I )KUJIOTO TTOMEIIICHUS B HEKUIIOE
MOMEIIICHUE.

2.6.1.1. B ciiyqae nanpaBnenus 3asBiaeHus nocpeactsom EINTY, PIITY, ceeaenus
U3 IOKyMEHTA, Y0CTOBEPSIONIECTO TUYHOCTD 3asBUTENS, IPEACTaBUTEN (POPMUPYIOTCS
IIPY TTOATBEPKACHUHU YIEeTHOM 3anucu B EnuHOMN cucteMe naeHTHGUKAIUN 1
ayTeHTU(HUKAIIMY U3 COCTaBa COOTBETCTBYIONINX JAHHBIX YKA3aHHOW YUETHOH 3aIich U
MOTYT OBITh MPOBEPEHBI TyTEM HAIMPABJIICHUS 3a1pOca ¢ UCTIOJIB30BAHHEM CHCTEMBI
ME3KBEIOMCTBEHHOI'O 3JIEKTPOHHOI'O B3aUMOJICHCTBUSI.

B cnydae, ecnu 3asBieHUE NOJIa€TCS Yepe3 MPECTABUTEIS 3aBUTEINS, TAKKE
MPEACTABISAETCS TOKYMEHT, OATBEPKIAI0IIMI MTOJTHOMOYHUS HA OCYIIECTBIICHHUE
JIEVCTBUM OT UMEHHU 3asBUTENS. B KauecTBe JOKYMEHTA, TOATBEPHKIAOIIETO
MOJITHOMOYHS Ha OCYUIECTBIICHHE NEHUCTBUI OT UMEHH 3aABUTENS, IPEACTABUTEIb
3asBUTENS BIPaBE MPEACTABUTH:

- 0(pOpMIICHHYIO B COOTBETCTBUHM C 3aKOHOAATEIbCTBOM Poccuiickoit denepaiiu

JIOBEPEHHOCTH
(st pu3MYIECKUX JIHIY);

- 0(pOpMJICHHYIO B COOTBETCTBHHU C 3aKOHOJIaTeIbcTBOM Poccuiickoit denepanun
JIOBEPEHHOCTh, 3aBEPEHHYIO M€UaThIO 3asIBUTENIS U MOJMUCAHHYIO PYKOBOJAUTEIEM
3asIBUTENIS WM YIIOJIHOMOUYEHHBIM 3TUM PYKOBOJUTENIEM JIULIOM (1S FOPUIUUECKHUX



JINII).

B cnywae, ecnum 3adBieHHME TOJAETCS YEpe3 MNPEACTABUTENS 3asBUTEIA
nocpenctsom EINIY, PIII'Y, u noBEpEeHHOCTH NPEACTAaBUTEINS 3asIBUTEINS U3TOTOBIICHA
B DJICKTPOHHOU (popMe, Takasi TOBEPEHHOCTh O KHA ObITh MOJMKUCAaHa YIEKTPOHHON
MOANMUCHI0, TpeOOBaHUS K KOTOPOM YCTaHABIMUBAIOTCS 3aKOHOJATEIIHCTBOM
Poccuiickoit denepanyiu, peryJvpyromuM OTHOLIEHUS B OOJACTH HUCIOJIb30BaHUS
3JIEKTPOHHBIX HOAIUCEN.

YocroBepeHHas, COBEPIICHHAs WM BbIJJAHHAs HOTApUYCOM JIOBEPEHHOCTH
MpEACTABUTENS 3asiBUTENE B DJIEKTPOHHOM (opmMe MOMKHA COOTBETCTBOBATH
TpeOoBanusaM ctatb 44.2 OcHOB 3akoHonarenbcTBa Poccuiickoit ®epepauun o
Hotapuate oT 11 deBpans 1993 romga Ne 4462-1.

2.6.2. 3asBUTENL BOpaBe HE MPEACTABIATH JOKYMEHTHI, MPETyCMOTPEHHBIC B
noanyHkrax 3, 4 myHkra 2.6.1, a Takke B ciydyae, €Clid MPaBO Ha MEPEBOJUMOE
NOMEIIIEHUE  3aperucTpupoBaHO B EAMHOM  TOCYJAapCTBEHHOM  pEecTpe
HEJIBUKUMOCTH, JOKYMEHTBI, IPEAYCMOTPEHHbBIC TOANTYHKTOM 2 IMYHKTA
2.6.1 HacTosAIIEro aAMUHUCTPATUBHOTO perjaMeHTa.

2.6.3. JlokyMeHTHI (MX KOIMH WM CBEACHUS, COJEPKAIINECs B HUX), YKa3aHHbBIC
B MOANYHKTaX 2, 3, 4 myHKTa 2.6.1 HacTOAMIEro aJMUHUCTPATUBHOTO pErjaMeHTa
3ampaliMBaroTCsl YIIOJHOMOUYECHHBIM OPraHOM B T'OCYJIApCTBEHHBIX OpraHax, opraHax
MECTHOTO CaMOYIpaBJICHUS U TMOJBEIOMCTBEHHBIX T'OCYIApPCTBEHHBIM OpraHaM WJId
OopraHaM MECTHOTO CaMOYNpPaBJICHUS OpraHU3alMSIX, B PACHOPSIKEHUU KOTOPHIX
HaXOAATCAd YKa3aHHbIC JOKYMEHTBI, €CJIU 3asBUTEb HE MPEJACTABUIM YyKa3aHHBIC
JOKYMEHTBI CAMOCTOSITENBHO.

B coorBerctBuu ¢ nynktoMm 3 cratbu 36 XKunnmiHoro koaekca Poccuiickoit
denepanvy yMEHBIICHHE pa3Mepa 00I1ero UMYIIECTBa B MHOTOKBAPTUPHOM JIOME
BO3MOKHO TOJIKO C COTJIACHUsl BCEX COOCTBEHHUKOB IMMOMEIIEHUH B JaHHOM JIOME
yTEM €T0 PEKOHCTPYKIIHH.

B cootBerctBuM ¢ nmyHktoM 2 ctatbu 40 JKununiHoro koaexca Poccuiickoi
®denepanuu, €ciau PeKOHCTPYKIUS, IEPEYCTPOUCTBO U (WIIH) neperyiaHupoBKa
MIOMEIIEHUI HEBO3MOXHBI 0€3 MPHUCOCTUHEHUSI K HUM YacTU OOIIEero MMYIIEeCTBa B
MHOTOKBapTUPHOM JIOME€, Ha TaKUE€ PEKOHCTPYKILHIO, MEPEeyCTPOMCTBO MU  (WJIM)
NEPEIUIAaHUPOBKY  MOMENICHUH  TOJDKHO  OBITh  TOMyY4EHO  COrJlachue  BCeX
COOCTBEHHHUKOB TIOMEIIIEHUY B MHOTOKBAPTUPHOM JIOME.

YIOJTHOMOYEHHBIN OpraH, OCYIIECTBISIOIINN IEPEBO/I IOMELIEHNM, HE BIPABE
TpeOOBaTh OT 3asBUTENS MPEACTABICHUE IPYTUX TOKYMEHTOB KPOME JIOKYMEHTOB,
UCcTpeOOBaHNE KOTOPBIX Y 3asBUTEIIS JIOMYCKACTCS B COOTBETCTBUH C TyHKTOM 2.6.1
HACTOSIIETO aJIMUHUCTPATUBHOIO PETJIAMEHTA.

[Io MeXBegOMCTBEHHBIM 3alpOCaM YIIOJIHOMOYEHHOTO OpraHa, yKa3aHHBIX B
a03alle TEpPBOM HACTOSIIETO MYHKTA, JOKYMEHTHI (MX KONWUU WU CBEACHUS,
coJieprKallliecsl B HUX) MPEAOCTABISIIOTCS TOCYJAapCTBEHHBIMU OpraHaMH, OpraHamMu
MECTHOTO CaMOYNPABJICHUS U MOJABEAOMCTBEHHBIMH I'OCYAAPCTBEHHBIM OpraHaM WIIA
OpraHaM MECTHOTO CaMOYIIPaBJICHUS OPraHU3alMsIMH, B PACIOPSIKEHUHA KOTOPBIX
HaxoJISITCSl YKa3aHHbIC IOKYMEHTBI, B CPOK HE MPEBBIIAIONINN NATh pabo4uXx JTHEH co
JIHA TIOCTYIUIEHHS MEXBEJIOMCTBEHHOTO 3ampoca B OpraH WIM OpraHU3aluio,
MPEIOCTABIISIOIINE JOKYMEHT
u UHPOPMAIMIO, €CIM UHBIE CPOKM TMOATOTOBKM U HampaBi€HUs OTBETa Ha
MEKBEJIOMCTBEHHBIN 3aIIPOC HE YCTAaHOBJIEHHI (heliepaaibHbIMU 3aKOHAMU, TPAaBOBBIMU
aktamu IIpaButensctBa Poccuiickorn @enepanii U MPUHATBIMU B COOTBETCTBUU C
dbenepadbHBIMU  3aKOHAMH  HOPMATHUBHBIMU  TMPABOBBIMU  aKTaMU CYOBEKTOB



Poccuiickoun @enepannm.

2.7.VcuepnpiBatouuil nepeyeHb OCHOBAHUM Il OTKa3a B IpUEME JOKYMEHTOB,
HEO0OXOIUMBIX JUIsl IPEIOCTABICHUS MyHUIIUNIATbHOU YCIIYTH.

OTka3 B mpremMe TOKYMEHTOB, HEOOXOAUMBIX JJIsl IPEIOCTaBICHUS
MYHULMIIAIIBHOMN YCIIYI'Y, 3aKOHOAATeILCTBOM Poccuiickoint denepanuu He
IIPEAYCMOTPEH.

2.8.VcuepnbiBaroluii nepeyeHb OCHOBAHUM JJ1s MPUOCTAHOBJIEHUS WIIM OTKa3a B
MIPEAOCTABIEHUN MYHULIMIIAIBHON yCIIYTH.

[IpnocTanoBIEHNE IPEAOCTABIECHUS MYHULUIIAIIBHON YCIYTH 3aKOHOAATENILCTBOM
Poccuiickoit @enepaunu He IPELYCMOTPEHO.

OTtka3 B mepeBoie KUJIOTO MOMEIIEHUS B HEKUJIOE TIOMEIICHUE WIIA HEXKUIIOTO
NOMENIEHNUS B )KWJIOE ITIOMELIEHUE JIOITYCKAETCs B CIydae, €CIln:

1) 3asBUTENIEM HE MPEACTaBICHBI JOKYMEHTHI, ONpe/AeICHHbIe MyHKTOM 2.6.1
HACTOSILEr0 aJMUHUCTPATUBHOTO PErjlaMEHTa, OO0S3aHHOCTh MO MPEICTaBICHUIO
KOTOPBIX C y4Y€TOM IyHKTa 2.6.3 HacTOSAIEro aIMHUHHCTPATHUBHOTO pErjaMeHTa
BO3JIO’KEHA HA 3asIBUTEIIS;

2) IOCTYIUICHUSI B YIOJHOMOYCHHBIN OpraH OTBETa OpraHa rocyaapCTBEHHON
BJIACTH, OpraHa MECTHOI'O0 CaMOYIpaBJIeHUS JHOO0 TMOJABEIOMCTBEHHOM OpraHy
rOCyJapCTBEHHOW BJIACTH WJIM OPTaHy MECTHOI'O CAMOYIIPABIICHHS OpraHW3aluy Ha
MEXBEJOMCTBEHHBIN 3aMpoOC, CBUAETEIbCTBYIOLIETO 00 OTCYTCTBHM JOKYMEHTa M
(unn) uHpOpMaLUU, HEOOXOIUMBIX IS TIEPEBOA SKUJIOTO MOMEIICHHS B HEXKHUIIOE
NOMEUIEHNE WJIM HEXWJIOr0 MOMEIICHHS B JKWIOE MOMEIIEHUE B COOTBETCTBUH C
nyHKTOM  2.6.1  Hacrosmero  aJAMUHUCTPATUBHOIO  pErJIaMEHTa,  €CJu
COOTBETCTBYIOIIMNA JOKYMEHT HE ObUI MpPEJCTaBlIeH 3asBUTEIEM IO COOCTBEHHOMU
uHunuatuBe. OTKa3 B NEPEBOJE JKUJIOTO MOMEIIEHUSI B HEKUIIOE TOMEIICHUE WU
HEXXWJIOTO IIOMEIIEHUsT B JKWIOE IIOMEIIEHUE II0 YKa3aHHOMY OCHOBaHMIO
JOIIYCKAETCS B CIIy4yae, €CJIM YIIOJTHOMOYEHHBIM OpraH II0Cje ITOJIy4YeHUsl OTBETa Ha
MEKBEJOMCTBEHHBIM 3alpoC YBEAOMUII 3asiBUTENISI O ITOJIYYEHUHM TAKOr0 OTBETAa,
NPEIJIOKUT  3asIBUTENIO  TPEACTaBUTh JOKYMEHT U (Wiau) uHGOpMAIHIO,
HEOOXOMMBIE ISl TIEPEBOJIa JKUJIOTO TOMEIICHHUS B HEXKWJIO€ MOMEIIECHUE WU
HEXXHUIIOTO TOMEIICHHS B KUJIOE MOMEIICHUE, MPeIyCMOTpeHHbIE MyHKTOM 2.6.1
HACTOAILLIETO aJAMUHUCTPATUBHOIO PEIVIAMEHTA, U HE MOJIyYWJ TaKue JOKYMEHT U
(unmu) uHQOpPMALMIO B TEYEHME IMATHAIIATH pabO4YMX JHEH CO JIHSA HaIpaBlICHUS
YBEIIOMJICHNS,

3) mpencTaBiIeHHS JOKYMEHTOB, ONPEICIICHHBIX MyHKTOM 2.6.1 HacTosIIero
aJIMHHUCTPATUBHOI'O PETJIAMEHTA B HEHAUJIS)KAIIUN OPTaH;

4) HecoOIOICHHIE TIPETyCMOTPEHHBIX cTaThbel 22 JKWIHMIIHOTO KOJCKca
YCJIOBUH NEPEBOAA IOMELICHUS, & UMEHHO:

a) €CJIM IOCTYII K MEPEBOIMMOMY OMEIIEHUIO HEBO3MOXEH 0€3 HCTIONb30BaHHUS
MOMEIIEHHI, 00eCIeYMBAOIIUX AOCTYI K KWJIBIM ITOMEUIEHUSM, WU OTCYTCTBYET
TEXHMYECKasi BO3MOXXHOCTb OOOpYZOBaTh TAKOW JTOCTYN K JAHHOMY MOMELIEHUIO
(Ipu nepeBojie KUIOTO MOMEIICHUS B HEKUII0€ TOMEILICHHE);

0) eciM NepeBOAUMOE TOMEILIEHHE SIBISIETCS YACThIO KUJIOTO TTOMEILEHU JIN0O
UCIIOJIB3YeTCSI COOCTBEHHUMKOM JAHHOIO MOMEIIEHHS] WM HHBIM TPaXTaHUHOM B
KAayecTBE MECTa MOCTOSIHHOIO NMPOKMBAHMS (IIPU MEPEBOAE KUIOIO MOMEIIECHHS B
HEXHJIOE TIOMEIIEHHUE);

B) €CJIM NpaBO COOCTBEHHOCTHM Ha IMEPEBOJIUMOE IOMEIIEHUE OOpEMEHEHO

MpaBaMM KaKuX-Iu0o JIUIL;

I) €clii Tocie MEepeBoJa M3 >KWJIOTO MOMEIIEHUS B HEXHWIOE IMOMELIEHUE



HCKJIFOYEHA BO3MOXKHOCTh
JOCTyNa C MCIOJb30BAHUEM IIOMEILECHUH, OO0ECIEeYUBAIOIIUX JOCTYN K KUIJIBIM
MTOMETIIECHUSM;

1) €CJIM MPU MEePEBOJIC KBAPTUPHI B MHOTOKBAPTUPHOM JOME B HEKUIIOE MMOMEILICHHE
HE COOJIIOJICHBI CJIeAYIONINE TPEOOBAHMUS:

- KBapTUPA PACIIOI0KEHA HA IEPBOM ATaXKE YKA3aHHOIO J0MA;

- KBapTUpa PacroJioKeHa BbILIE IEPBOTO 3Ta)Ka YKA3aHHOTO JIoMa, HO
MTOMEIIEHUSI, PACTION0KEHHBIE HEMOCPEICTBEHHO MO/ KBAPTUPOH, IEPEBOAUMOM
B HEXKUJIOE TIOMEIICHUE, HE SBIISIOTCS KUIBIMU;

€) TaK)Ke He JOIyCKaeTCsl:

- TIEPEBO/I )KUJIOTO IOMEILIEHHS B HAEMHOM JIOM€ COIIMAIIbHOTO UCIIOJIb30BaHUS B
HEXXHUIJIOE TTOMEILIEHUE;

- IEPEBOJI JKUJIOTO MOMEILIEHHUS B HEXKUIIOE TIOMEILIEHUE B LESIX OCYIIECTBICHUS
PENUTUO3HOM eI TeNbHOCTH;

- IEPEBOJ] HEXKUJIOTO MTOMEIICHHS B KUJIO€ TIOMEILEHUE €CIIU TaKOe MOMEIIeHUEe
HEe OTBe4aeT TpeboBaHUsIM, ycTaHOBICHHBIM [locTanoBnenuem [IpaBurensctBa PO ot
28 staBapst 2006 . Ne 47 «OO0 yrBepxkaenuu [lonoxxeHus: 0 MprU3HAHUU TTOMEIICHUS
KWJIBIM TIOMEIICHHEM, JKHJIOTO TIOMCIICHUS HENPHUIOJAHBIM JUIS TPOXKUBAHUS,
MHOTOKBAapTUPHOTO JI0OMa aBApUHHBIM M TMOJUICKAIIUM CHOCY WM PEKOHCTPYKIIUH,
CaJI0BOT0 JIOMa >KUJIBIM JIOMOM M KHJIOTO JJOMa CaJIOBBIM JIOMOMY» HJIA OTCYTCTBYET
BO3MOXKHOCTb OO€CTICYHTh COOTBETCTBHE TAKOTO TIOMEIICHUS YCTaHOBJICHHBIM
TpeOOBAHUSM.

5) HECOOTBETCTBHSI MPOEKTA MEPEYCTPONCTBA M(HITH) TIEPETLIaHUPOBKH
MOMEIIIEHHUS B MHOTOKBAapTUPHOM JIOM€ TPeOOBAHMSIM 3aKOHOAATENHCTRA.

Henony4yenne wuian HECBOEBPEMEHHOE IMOJyYEHHE JTOKYMEHTOB, YKa3aHHBIX B
nyHkTe 2.6.1 aAMHUHUCTPATUBHOTO pPErjlaMeHTa U 3alpOIIEHHBIX B TOCYIapCTBEHHBIX
opraHax, OpraHax MECTHOIO  CaMOYINpaBJI€HUS W  MOJBEJIOMCTBEHHBIX
rOCy/IapCTBEHHBIM OpPTraHaM WJIM OpraHaM MECTHOTO CaMOYIPABIICHHs OpraHU3aINsX,
B PACTIOPSKEHUN KOTOPBIX HAXOJATCS yKa3aHHBIC JOKYMEHTBI, HE MOXET SIBISTHCS
OCHOBaHHEM JIJIsI OTKa3a B TIEPEBO/IC KUJIOTO MOMEIIECHUS B HEIKUIIO€ TIOMEIICHUE WU
HEKHUIIOTO TTOMEIICHHSI B )KHJIOE TIOMEIIICHHUE.

2.9.IlepedeHsn yciyr, KOTOPBIC SBIISIIOTCS HEOOXOIMMBIMH U 00513aTEIIbHBIMHU IS
MIPEIOCTABICHUS MYHUITUTIATHLHOW YCIYTH, B TOM YUCJIE CBEJACHHS O TOKyMEHTE
(moKymeHTax), BblJ1aBa€MOM (BbIIaBa€MbIX) OpraHU3alUsIMU, YYACTBYIOIINMU B
MPEIOCTABICHUN MYHUITUTIAIBHON YCITYTH.

Ycayru, KoTopble SIBISIOTCS HEOOXOIUMBIMU U 0053aTeTbHBIMU TS
MPEIOCTABICHUS MYHUITUTIATHHOU YCITYTH:

1) ycayra mo noAroTOBKe MPOEKTa MEePEyCTPOMCTBA U (WM TIepeTUTaHUPOBKHU
MEePEBOMMOI0 MOMEIIECHHUS (B Clly4ae, €CJIH MepeyCTPOUCTBO U (MJIN) IEpEINIaHUPOBKA
TpeOyIoTCs /TSl 00eCTiedeHHs MCTIONB30BaHMS TAKOTO TIOMEIIIEHUS B KAY€CTBE JKUJIOTO
WJIM HEKUJIOTO TIOMETIEHU );

2) ohopmIteHHE TOKYMEHTA, yIOCTOBEPSIONIETO MpaBa (TIOTHOMOYKS)
MpeACTaBUTENS, B CIIydae, €CJIM 3a MPEJOCTABICHUEM YCIYTH 00palaeTcs
MIPEICTABUTEIb 3asIBUTEIIS;

2.10. Tlopsimok, pa3Mep W OCHOBAaHHS B3WUMAaHUS TOCYJAPCTBEHHOW IMOILIAHBI
WJIM MHOW IUIAThl, B3UMAEMOM 3a NMPEIOCTABICHUE MyHULIMIATBHON YCIIYTH.

[IpenoctaBneHne MYHULMNAIBHOW YCIYTM OCYHIECTBIsETCS  O€CIUIAaTHO,
rOCy/IapCTBEHHAs MOLLINHA HE YIJIAYMBACTCS.



2.11. Tlopsimok, pa3Mep W OCHOBAaHMS B3WMAaHUs IUIATHI 32 TPETOCTABIICHUE
YCIIYT, KOTOPBIE SIBJISIIOTCS HEOOXOJIUMBIMHU U 00S3aTEIbHBIMU JJI MIPEAOCTABICHUS
MYHULIUMAIBHOM yCIIyTH, BKJIIOYasi ”HGOPMAIIUIO O METOJIMKE pacueTa pa3mepa TaKkoi
TIJIATHI.

[Topsimok, pasmep W OCHOBAaHHUS B3WMAaHHUS IUIATHI 3a MPEIOCTABIEHUE YCHYT,

YKa3aHHBIX B ITYHKTE
2.9 HacTosIlero agMUHUCTPATUBHOTO pErjiaMeHTa, OMpPEACISIeTCS OpraHu3alUsIMHU,
MPEIOCTABIISIOIIMMHU TaHHBIE YCIYTH.

2.12. MakcuMalbHBId CPOK OXHJIAHUS B Ouepeaud MpHU Mojlaue 3ampoca o
MPEIOCTABIEHNH TOCYJapCTBEHHOW WJIM MYHULMNAIBHOW YCIYTH U MPH MOJTYYEHUH
pe3ysbpTaTa MpeloCTaBICHUs TOCYAaPCTBEHHON WIM MYHULIUIIAIIBHON YCIYTH.

MakcumanbHbld CPOK OXHMAAHUS B OYEpPEId NpU I[OJa4ye 3asBICHUS O
NPENOCTABICHUA MYHULMNAIBHOW YCIAYTHM W MNPU MOJYYEHUM pe3ysibTaTa JaHHOU
MYHULIMTNIATBHOM YCIYTH HE NOJKEH NPEBbIIATH 15 MUHYT.

2.13. Cpok W MOpsSAOK perucTpanuu 3ampoca 3asBUTENs O MPEJOCTABICHHUU
roCyJIapCTBEHHOUN WJIM MYHULIMIIAIbHON yCIIYTH.

3asBJICHUE O MPEJAOCTABICHUHM MYHULMNAJIBHOW YCIYTH, NPEACTABICHHOE
3asBUTEJIEM JIMYHO JTUOO €ro MPEe/ICTaBUTEIEM, PETUCTPUPYETCS YIOTHOMOYCHHBIM
OpraHoM B TeueHue 1 pabouero AHS C AaThl MOCTYIUICHUS TAKOTO 3asIBJICHUS.

3asBJIiCHUE O MPEJAOCTaBICHUUM MYHULMNAIBHOW YCIYTH, NPEACTABICHHOE
3asBUTENIeM JMOO0 ero mpenacrasutenaeM 4epes  MODIl, perucrpupyercs
YIOJTHOMOYEHHBIM OPraHOM B J€Hb nocTymiieHust ot MO,

3asBieHue, TIOCTyNHBIIEe B JJeKTpoHHOW Qopme Ha EII'Y, PIITY
PETUCTPUPYETCS] YIOJIHOMOYEHHBIM OPraHOM B JIEHb €r0 NOCTYIUICHHS B Cilydae
OTCYTCTBHSI aBTOMAaTHYECKOM peructpanuu 3anpocos Ha EIII'Y, PIIT'Y.

3asBiieHWe,  TMOCTyNHBIIee B  Hepaboyee  Bpemsi,  PETUCTPHUPYETCS
YIIOJTHOMOYEHHBIM OpPraHOM B MEPBbIM pabouuii JeHb, CIEAYIOIIHMI 3a JHEM €ro
MOJIyYEHUS.

2.14, TpeGoBaHus K TIOMEIICHUSM, B  KOTOPBIX  IPEIOCTaBIISIOTCS
rOCYJapCTBEHHbIE M MYHHULMNAIbHBIE YCIYTHM, K 3ally OXHUIAHUA, MECcTaM MJIs
3a0JIHEHHS 3alPOCOB O MPEJOCTABICHUHM TOCYAApPCTBEHHOM WM MYHULIMIAIbHON
ycIyru, UHPOPMAIMOHHBIM CTEHJIaM C 00pasllaMh WX 3aloJHEHUS W IMepeyHEM
JIOKyMEHTOB, HEOOXOJIMMBIX IS TPENOCTABICHUS KaXJAOW TOCYIapCTBEHHOW WIIH
MYHHUITUTIATHHON YCIIYTH, B TOM YHCIIE K 00ECTICUSHHIO JOCTYITHOCTH JIJIsi MHBATUIOB
yKa3aHHBIX 00BEKTOB B COOTBETCTBUH C 3aKOHOAATEIBCTBOM Poccuiickoit deneparuu
O COLIMAJIbHOW 3alUTE UHBAIUIOB.

2.14.1.TTomemeHHsI YIIOJTHOMOYCHHOT'O OpTaHa JIsl MPeI0CTaBICHUS
MYHULIUNAIBHOW YCIYTH pa3MeNaloTcs Ha IEPBOM 3TaXKe 3[1aHUsl, 000PYJIOBAHHOTO
OTZI€JIbHBIM BXOJIOM, JIMOO B OTJEIBHO CTOSIIIIEM 31aHUU JJIsl CBOOOTHOTO JIOCTYyMa
3asBuTenen. [lepenBrkeHne 1Mo MOMEMEHUSIM YIIOJTHOMOYEHHOIO OpraHa, B KOTOPBIX
MIPOBOJUTCS IIPUEM 3aSIBIICHUS U IOKYMEHTOB, HE JIOJDKHO CO3/1aBaTh 3aTPYyAHECHHU I
JUISL JIALL C OTPAHUYEHHBIMUA BO3MOKHOCTSIMU 3/10POBBSI.

[Ipu pacnonokXeHn NOMENIECHHS YIIOJJHOMOYEHHOIO OPraHa Ha BEPXHEM ITaXe
CIELUATIMCTHI YIIOJHOMOYEHHOT'O OpraHa 00s3aHbl OCYHIECTBIAThH MPUEM 3asiBUTENEH
Ha MEPBOM 3TAXKE, €CJIU IO COCTOSHUIO 3J0POBbS 3asIBUTENIb HE MOYKET MOJHATHCS 10
JIECTHULIE.

Ha Ttepputopumn, mnpuneramomeid K 34aHAK YIIOJTHOMOYEHHOTO OpraHa,
OPraHu3yKTCA MeCTa JJIsl MTAPKOBKU aBTOTPAHCIIOPTHBIX CPEACTB, B TOM YHCIIE MECTA
JUISl TAPKOBKM aBTOTPAHCHOPTHBIX CPENICTB MHBAIHAOB (He MeHee 10 MpoIEeHTOB



MEeCT, HO HE MEHEE€ OJHOTO MECTa), AOCTYI 3asiBUTEIEH K MAPKOBOYHBIM MECTaM
SBJISIETCSL OECIUIATHBIM.

[lomenienre yrnoaHOMOYEHHOTO OpraHa JJisl MpUeMa 3asBUTeNneil o0opyayercs
MH()OPMAIIMOHHBIMU CTEHJAMU, Ha KOTOPBIX pa3MmeniaeTcs Qopma 3asBICHUS C
oOpa3lloM ee 3aloJHEHUs] W T[epedYeHb JOKYMEHTOB, HEOOXOAMMBIX IS
MPE0CTaBICHUS MYHUIIUTIATBLHON YCIIYTH.

IToMerieHuss, B KOTOPBIX OCYIIECTBIISIIOTCA JAEHCTBUA [0 NPEAOCTaBICHUIO
MYHULIUMTAIBHOM yCIIYTH, O0ECIEYMBAIOTCS KOMIIBIOTEpAMHU, CPEICTBAMH CBSI3H,
BKJIIOYAsl TOCTYN K WH(OPMAIIMOHHO - TEJIEKOMMYHHKAIIMOHHOU cetn «JHTepHeT»,
OPITEXHUKOW, KAHIEISAPCKUMU MNPUHAJICKHOCTSIMHU, HUHPOPMAIMOHHBIMU U
CIIPaBOYHBIMU MaTepHUaIaMu, HATJIAHOU HH(OpMaIel, CTyIbIMH U CTOJIAMH,
CpeACTBAMU TMOXKApPOTYIICHUs] W OMNOBEIICHUS O BO3HUKHOBEHUW YpPE3BbIYAWHOMN
CUTyalluH, JTOCTYIIOM K PETHOHAJIBbHON CHCTEME MEKBEJIOMCTBEHHOI'O 3JIEKTPOHHOTO
B3aUMOJICHCTBUSI, a TAK)Ke 00€CTIEUMBACTCS JOCTYITHOCTD JJIsl HHBAJIUIOB K YKa3aHHBIM
MIOMENICHUSIM B COOTBETCTBUU C 3aKOHOAATENIbCTBOM Poccuiickon depepamum o
COIIMAJILHOM 3aIlluTe UHBAJIUIOB.

3anm oXuaaHus, MecTa IS 3alOJIHEHHS 3alpocoB M TpUeMa 3asBUTENEH
000pYAYIOTCS CTYNBSIMU, U (MJIN) KPECEIIbHBIMU CEKIUSMU, U (MJIN) CKAMbIMH.

NudopmanimonHsie Matepuainbl, TMpeIHAa3HAYEHHbIE IS HUHPOPMHUPOBAHUS
3asiBUTENIEH O MOPSJIKE MPEAOCTABICHUS MYHHUIIMIAIBHOW YCIIYTH, pa3MelIaloTcs Ha
WH()OPMAIIMOHHBIX CTEHJAX, PACTIONOKEHHBIX B MECTaX, 00CCIEUNBAIOIIUX JTOCTYIT K
HUM 3asBUTEJIEH.

Nudopmarimonnsle MaTepuaibl, NpeIHAa3HAYCHHbIE I HHPOPMUPOBAHUS
3asBUTEJNICH O MOPANKE MPEAOCTABICHUS MYHULMIAIBHOW YCIYTH, pa3MenaroTcs Ha
MH(GOPMAIIMOHHBIX CTEHJIaX, PACIIOIOKEHHBIX B MECTax, 00ECMeYnBaOIIUX JOCTYII K
HUM 3asBUTENIEH, U OOHOBIISIFOTCS PU M3MEHEHUH 3aKOHOATENIbCTBA, PETYIUPYIOIIETO
IPEAOCTABICHUE MYHULIUIIAIIBHOW YCIYTH, U CIPABOYHBIX CBEJICHHI.

Nudopmarimonasle CTEHABI JOKHBI PACHoONiaraTbCsi B MECTE, TOCTYITHOM IS
mpocMoTpa (B TOM YHUCIIE TPH OOIBIIOM KOJTHUYECTBE IMOCETUTEIICH).

2.14.2. JIns obecnieueHUs: JOCTYITHOCTH MOJTYYCHUS MYHUIIUTIAIBHON YCIyTH
MaJIOMOOWJIBHBIMYU TPYITIAMU HACETICHUS 3/JaHUSI U COOPY>KEHHSI, B KOTOPBIX
OKa3bIBAETCS ycIyra, 000pyayOTCsl COTJacHO HOpMaTUBHBIM TpeboBanusM «CI1
59.13330.2016. CBox mpaBui. JJocTymTHOCTD 3TaHHUM U COOPYKEHUHN IS
MaJIOMOOMIIBHBIX TPYIIN HaceleHus. AkryanuzupoBannas pemakius CHull 35-01-
2001».

B xabunere mo npuemMy MaioMOOUITBHBIX TPYTII HACETIEHUS IMEETCS METUIIMHCKAs
anTedka, muTheBas Boja. [Ipm HEOOXOMUMOCTH COTPYIHUK YIIOTHOMOYEHHOTO OpraHa,
OCYIIECTBIIAOLINI NIPUEM, MOKET BbI3BAaTh KAPETY HEOTIIOKHOU CKOPOM ITOMOUIH.

[Tpu oOparenny rpakIaHlHA ¢ HAPYIICHUSIMHU (QYHKITUH OMTOPHO-ABUTATEIBEHOTO
anmnapaTta paOOTHHKH YIOJIHOMOYEHHOIO OpraHa NpeAnpuHUMAIOT CIIEIYIOIINE
JIICUCTBUA:

- OTKPBIBAIOT BXOJHYIO JIBEPh U IOMOTAIOT I'PAKIaHUHY O€CTIPENsITCTBEHHO
MOCETUTH 3/1aHUE YIIOJHOMOYEHHOI'O OpraHa, a TAakKe 3apaHee MPeynpexaatoT O
CYILIECTBYIOIIMX Oapbepax B 3/IlaHUH;

- BBISICHAIOT 1I€JIb BU3HUTA IPaXkAaHUHA U COMPOBOXKAAIOT €r0 B KAOWHET 10
MPUEMY 3asIBJICHUS; IOMOTAIOT IPaXXJaHUHY CECTh HA CTYJI WJIM PACIOJIararoT
KPECJIO-KOJISICKY Y CTOJIa HATPOTUB CHELUAINCTA, OCYIIECTBIISIONIETO MTPUEM;

- COTPYIHHMK YHOJHOMOYEHHOIO OpraHa, OCYIIECTBIISIIOIIUN IPHUEM,



MPUHUMAET TPaXXJaHWHA BHE OYEpPE/IU, KOHCYIbTUPYET, OCYIIECTBISET MPUEM
3asBJICHUS C HEOOXOUMBIMU IOKYMEHTaAMHU, OKa3bIBA€T MOMOIIb B 3aOJHEHUHU
0JIaHKOB, KOMMUPYET JOKYMEHTHI;

- 10 OKOHYAHWHM MPEAOCTABICHUS MYHMUIIUIAIBLHON YCIYTU COTPYIHHK
YIOJIHOMOYEHHOI'0 OpraHa, OCYIIECTBISIONIUN MPUEM, TTOMOTAeT TPAKIAHUHY
MOKUHYTh KaOWHET, OTKPHIBACT JABEPHU, COMPOBOKIAET T'PaKJaHUHA JI0 BhIXOJA
W3 37]aHUS U TIOMOTAeT MOKUHYTh 3J]JaHUE; Tepe/lacT rpak1aHuHA

COMPOBOXKIAIOIIEMY JHUIy WIM IO €ro >XEJaHWIO BbI3BIBAET aBTOTPAHCIIOPT H
OKa3bIBACT COJICUCTBUE IIPU €TO MOCATKE.

I[Ipu  oOpamenud TpakaaH ¢  HEJOCTaTKaMH  3peHusi  pabOTHHUKU
YIOJIHOMOYEHHOI'O OpraHa MpeNPUHUMAIOT CIICIYIONIEe TeUCTBUS:

- COTPYAHHUK YIOJHOMOYEHHOTO OpraHa, OCYIICCTBISIOMINN TIPHUEM,
IpUHUMAET TPaKJaHUHA BHE O4YEpEeIU, IIOMOTaeT COPUEHTUPOBATHCA, CECTh Ha
CTyJl, KOHCYJbTHUPYET, BCIyX NPOUYUTHIBAET JOKYMEHTHI U Jajee IIo
HEOOXOAUMOCTH TMPOU3BOJIUT HMX Bblgauy. [Ipu 0OIIEHUU C TPaKIaHUHOM C
HEJIOCTaTKaMH 3pEHHUSI HEOOX0AMMO 00IIAThCSI HEMOCPEICTBEHHO C HUM CaMUM,
a HE C CONPOBOXIAWIIMM €ro JHUIOM, B 0ecelle MOJb30BaThCA OOBIYHOM
Pa3roOBOPHOM JIGKCUKOW, B TMOMEIICHUU HE CIeayeT OTXOIUTh OT Hero 0e3
peayPEKICHNUS,

- COTPYAHHUK YITOJTHOMOUYEHHOTO OpraHa OKa3bIBaeT IMOMOIIL B 3aNIOJIHCHUHU
0JIAaHKOB, KOMUPYET HEO0OXOAUMBbIE JOKYMEHTHI. [l moamucaHusi 3asBICHUS
MOJBOJIMT JIUCT K aBTOPYYKE TpakJaHWHA, TIOMOTaeT COPUCHTHPOBATHCS U
nonnucath 01aHK. [Ipy HEOOXOIUMOCTH BBIIAIOTCS MAMATKH JJIs CIA0O0BHUASIIIAX
C KPYIHBIM HIPpUPTOM;

- 10 OKOHYAHHUU TMPEAOCTABICHUS MYHUIMMAIBHON YCIYTU COTPYIHUK
YIIOJTHOMOYEHHOTO OpraHa, OCYIIECTBISIOMIUNA TPHUEM, MOMOTAeT TpakIaHUHY
BCTaTh CO CTyJa, BBINTH W3 KaOWHETa, OTKPBHIBAET ABEPH, COIMPOBOXKIAET
rpaKJaHUHA K BBIXOAY U3 3/1aHUS, U IPOBOXKAET HA YIIHILY, 3apaHee MpeynpenuB
MOCETUTENISI O CYIIECTBYIONIMX Oapbepax B 37aHUM, MEpeAacT Tpa)KIaHUHA
COMPOBOXKJAIOIIEMY JIMIly WM TI0 DOKEJaHWI0 TpaKJaHWHA  BbI3bIBACT
aBTOTPAHCIIOPT.

[Tpu oOpamennn rpaxxaanruHa ¢ e eKTaMu cayxa paOOTHUKH YITOJTHOMOUYEHHOTO
opraHa NpearnpuHUMAIOT CIEAYIOIIUE NEeHCTBHUS:

- COTPYAHHUK YIOJHOMOYEHHOTO OpraHa, OCYIIECTBISIOIMINN TpHEM
TpaXJaH C HapylIeHHEeM CJyXa, oOpallaercs HEMOCPEACTBEHHO K HEMY,
CIpallMBaeT O LEJH BU3UTA U JAET KOHCYJBTAIMIO Pa3MEPEHHBIM, CIIOKOMHBIM
TEMIIOM PEYM, MPU 3TOM CMOTPUT B JIMIIO MOCETUTENS, TOBOPUT SICHO, CIIOBA
JIOTIOTHSET TOHSITHBIMH JKECTaMH, BO3MOYXHO OOIIEHHWE B MHUCHMEHHOW (hopme
160 Yepe3 MepeBOTINKA KECTOBOTO S3bIKa (CYypAOTIepEBOAUNKA);

- COTPYAHHUK YIOJHOMOYEHHOI'O OpPraHa, OCYIIECTBIISIIOLIUNA TPUEM,
OKa3bIBAECT MOMOIIb U COACHCTBUE B 3aMOTHEHUN OJJTAHKOB 3asBJICHU,

KOIMUPYET HEOOXOAUMBIE JOKYMEHTHI.

2.14.3. TpeboBanus K KOM(POPTHOCTH U JOCTYITHOCTH TIPEIOCTABICHUS
rocygapcTBeHHoM ycayru B M®I] ycranaBiauBaroTCs mocraHoBieHueM [IpaBurenbcTBa
Poccuiickoit @enepanuu ot 22.12.2012 Ne 1376 «O06 yrBepxknennn [IpaBun
OpraHu3aluu AeSITeIbHOCTH MHOTO() YHKIIMOHAJIBHBIX IIEHTPOB MPEA0CTABICHUS
rOCYJapCTBEHHBIX U MYHULIMTAIIBHBIX YCITYT».

2.15. Tloka3aTenu JOCTYMHOCTH U Ka4€CTBA MYHUITUTIAIBHON YCIYTH.

KonnuecTBo B3auMoAeiCTBHM 3aBUTENS C COTPYIHUKOM YITOJTHOMOUYEHHOTO



OpraHa npy IpeaoCTaBICHIH MYHUITUIATbHOMN YCIyTH - 2.

[Ipoa0KUTENBHOCTD B3aUMOICUCTBUI 3asIBUTENS C COTPYTHUKOM
YIOJHOMOYEHHOTI'O PU MPEAOCTABIEHUN MyHUIIUNIAIBHON YCIYTH - HE Oosee 15
MUHYT.

Bo3MoxkHOCTB nonyyeHus: ”HGOPMALIMK O XO/1€ TPEIOCTABICHUS MYHULIUITAIbHON
YCIIYTH, B TOM YHUCJE C UCNOIb30BaHUEM UH(POPMALMOHHO - TEIEKOMMYHUKALIHOHHBIX
TE€XHOJIOTHUM.

2.15.1.VlupiMu mOKa3zaTeNsIMU KadecTBA W JOCTYNMHOCTH MPEAOCTABIICHUS
MYHUIUTAIBHON YCIYTH ABIISIOTCS:

PacnoIOKEHHOCTh MOMENIEHUH YIOJIHOMOYEHHOr0 OpraHa, NpeJIHa3HaueHHbIX
JUISL TIPEIOCTaBICHUS] MYHULIMIAIBHON YCIIYTHU, B 30HE JOCTYMHOCTH K OCHOBHBIM
TPAHCTIOPTHBIM MarucTpaIsiM;

cTeneHb MH(POPMHUPOBAHHOCTH 3asfBUTENSl O TMOPSAKE MPEIOCTABICHUS
MYHHUIIUTAIBHON YCIYTH (IOCTYMHOCTh MH(GOPMAIMK O MYHHMIMNAIBHOW YCIyTe,
BO3MOKHOCTb BbIOOpa crioco0a mostydeHusi uHGopMalun);

BO3MOXHOCTh  BbIOOpa 3asBUTElleM (GopM oOpalleHuss 3a TOJy4YeHUEM

MYHULIMTIIATIBHOMN YCIIYTH;

JOCTYITHOCTH OOpaIieHus 3a MpeIOCTaBICHUEM MYHHUIIUIAIBHON YCIYTH, B TOM
quClie ISl JIUI] C OTPaHUYEHHBIMHU BO3MOKHOCTSIMU 3/10POBbS;

CBOEBPEMEHHOCTD MPEIOCTABICHUS MYHUIIUTAIBHON YCITYTH B COOTBETCTBUU CO
CTaHJapTOM €€ MPEeAOCTaBICHMUS;

COOJIIOJIEHNE CPOKOB TMPEJOCTABICHUS MYHUIIMUNAIBHON YCIYTH U CPOKOB
BBINIOJIHEHUST a/IMUHUCTPATUBHBIX MPOLEAYP NP MPEAOCTABIEHUN MYHUIUIIAIbHON
yCIIyr;

BO3MOXHOCTh ~ MOJY4eHUST  MHPOpMAMK O  XOJA€  MPEeAO0CTaBICHUS

MYHULUNAIBHOW YCIIYTH;

OTCYTCTBHE OOOCHOBAaHHBIX Kalo0 CO CTOPOHBI 3asBUTENA MO pe3yjibTaTaM
OPEAOCTABICHUSI MYHUIMNAIbHON YCIIYTH;

OTKPBITBIA JTOCTYN [JIsi 3asiBUTENCM K WHGOpPMAIMM O TMOPSAKE M CPOKax
IPEAOCTARICHUSI MYHHUIIUIIAJIBHOW YCIYyTH, TIOpSIKE O00KaloBaHUS JIEHCTBUI
(Oe3meiicTBHS) YIOTHOMOYEHHOTO OpPTaHa, PYKOBOJIUTENS YIIOJHOMOYEHHOTO OpraHa
r00 CrienraInucTa YIoJHOMOYEHHOTO OpPraHa;

HaJIMYMe HEOoOXOJUMOTO0 U  JIOCTATOYHOIO  KOJIMYECTBA  CIEHUAIHNCTOB
YIOJHOMOYEHHOI'O OpraHa, a TakKe IOMEUIEHUI YIOJIHOMOYEHHOIO OpraHa, B
KOTOPBIX OCYILECTBIISIETCS IPUEM 3aSIBICHUI U IOKYMEHTOB OT 3asiBUTEJIEH.

2.15.2. YTIOTHOMOYECHHBIM OPTaHOM OO0ECIIeUMBACTCS CO3/IaHWEe WHBAIHIAM U
MHBIM MaJOMOOWIBHBIM TPYIIAM HACEJIEHUS CIEAYIOIIMX YCIOBHM JOCTYINHOCTH
MYHULUOAIBHOW YCIYI'M B COOTBETCTBUM C TpPEOOBAHUSIMH, YCTAaHOBJIEHHBIMU
3aKOHO/ATEIbHBIMU U UHBIMU HOPMATUBHBIMHU NIPABOBBIMU aKTAMH:

OKa3aHHWE MHBAJIUAAM MOMOIIN, HEOOXOAUMOM ISl TOTYYEHUS B TOCTYITHOM JIs
HUX (opme mHPOPMAINH O TIPaBUIaX MPEAOCTABICHUS MYHUITUTIATLHOW YCIIYTH, B
TOM 4Hclie 00 0POPMIIEHUN HEOOXOJUMBIX ISl IOTYYSHHUSI MYHULIUTIATBHON YCIIyTH
JOKYMEHTOB, O COBEpIICHHMM HMHU JAPYTUX HEOOXOIUMBIX [UIsl MOJIy4YEHUs
MYHHUIUITAIBHON yCIIYTH JIEVCTBHIA;

MpPEJOCTaBICHUE MYHMIIMOAIBHON YCIYTM HWHBAIMAAM IO CIyXy, HpH
HEOOXOIUMOCTH, C MCIOJb30BAHUEM PYCCKOIO JKECTOBOTO $3bIKa, BKJIIOYAs
oOecrieueHue 10nycKa B IOMELIEHUE CYPAONIEePEBOAUNKA, TU(DIOCYPAOTIEPEBOIUHKA;

OKa3aHHWE I[IOMOIIM WHBAJIMJIAM B MPEOAOJEHUU OapbepoB, MEHIAIONINX
MOJIYYEHHIO0 MYHUIIMTIAIBHON YCIIYyT'H HAPABHE C IPYTUMU JIMIIAMH.



2.15.3.1lpy mpenocTaBieHHWH MYHUIUIMAIBLHON YCIyTd B3aUMOJCHCTBHUE
3asBUTENS CO CHEUUAIMCTOM YIOJHOMOYEHHOIO OpraHa OCYIIECTBISIETCS IMpHU
JUYHOM OOpaIlieHUU 3assBUTES:

JUISL TIOJTy4YeHus MHGOpMAallUd MO BOMPOCaM MPEAOCTABICHUS MYHUIIMTATLHON

YCIIYTH; JJIsl TIOJA4U 3as1BJICHUS U JJOKYMEHTOB;

JUIsl ONTydeHust TH(OpPMAIIUU O XOJI€ MPEIOCTaBICHUS MYHULIMTIAIBHOMN YCIyTH;

IS TIONTYYE€HUS pe3yJibTaTa NPeA0CTaBICHUS MYHUIIUITAIBHON YCIYTH.

[IpoOmKUTENBHOCTh  B3aUMOJEUCTBUS  3asBUTENA  CO  CIELUAIUCTOM
YIOJTHOMOYEHHOT'O OPraHa HE MOKET MPEBBIIATh |5 MUHYT.

2.15.4.TlpenocraBinenre MyHULUUNaNbHON yciayru B MOIL[ Bo3MOXHO mpu
HAJIMYUM 3aKITIOYEHHOTO COTJIAIIEHUS O B3aUMOACHCTBUU MEXKY YIIOTHOMOYECHHBIM
oprasom u M®II.

Y1onHOMOUYEHHBIH OpraHn obOecreuynBaeT WHOOPMUPOBAHUE 3asBUTENICH O
BO3MO>KHOCTHU MOJYYSHUSI MYHUIIUTIATBHOUN yciyru Ha 6aze M®II. B ciyuyae nmogaun
3as1BJICHUS O MPEIOCTABICHNA MYHUIIUNIAIBLHOM ycinyru B M®I] HenocpencTBeHHOE
NPEIOCTABICHUE MYHUIUNAIBHON YCIYId OCYIIECTBISIETCA YHOJHOMOYEHHBIM
OpraHom.

2.16. Wuble TtpeOoOBaHHS, B TOM YHUCJIE YYUTHIBAIOUIUE OCOOEHHOCTH
MPEIOCTABICHUS MYHUIIMIIAIBHON YCIYTd MO SKCTEPPUTOPUATBHOMY MPUHIHUINY U
O0COOCHHOCTHU MIPEAOCTABICHUS MYHHITUTIATLHON YCIIYTH B 3JIEKTPOHHOH (hopme.

2.16.1.3agBuTenp NpPeaOCTABISIET JOKYMEHTHI B OpraH, OCYIIECTBISIOIINMA
NEepeBOJi TMOMEUICHMS, IO MECTYy HaxOXACHUS TMEPEBOJUMOrO TOMEIICHUS
HenocpeacTBeHHO NuOo depe3 M®DI[ B cooTBeTCTBHM C 3aKIIOUYEHHBIM HMHU B
ycTaHoBiieHHOM lIpaBurensctBom Poccuiickont @enepannu nopsiake COTJIAlIeHUEM
0 B3aMMO/ICVCTBUU.

2.16.2.3agBuTenp BlpaBe OOpaTUTHCSA 3a MPENOCTABICHUEM MYHHIIMMAIbHOU
yCIYIM W T0JaTh JOKYMEHTHI, YKa3aHHble B MyHKTe 2.6.1 HacTosmero
aIMAHHUCTPATUBHOTO perjiaMeHTa B 3JekTpoHHOU (opme uepe3 EIIY, PIITY ¢
UCIIOJIb30BAHUEM  DJIEKTPOHHBIX  JOKYMEHTOB, TMOJINUCAHHBIX  3JIEKTPOHHOM
MOJIMHUCHI0O B COOTBETCTBUU ¢ TpeboBaHusiMu denepanpHoro 3akoHa ot 06.04.2011
Ne 63-®3 «O0 2IEKTPOHHOM MOITUCH.

Y1onHOMOYEHHBIN oOpraH obOecnieunBaeT WHGOPMHUPOBAHUE 3asIBUTENCH O
BO3MOHOCTH MOJIyYECHUSI MyHULMITAJIbHOM yciayru uepe3 EINNY, PIITY.

O6pamenue 3a yciayroit uepes EII'Y, PIII'Y ocymecTBiasercs ImyTem
3aMoJHEHUs WHTEpPAaKTUBHOW (opmbl 3asBneHus (dhopMHupoBaHHUS 3ampoca o
MPEIOCTABICHUH MYHULUIIAIBHON YCIYTH, COACPXKAHUE KOTOPOTO COOTBETCTBYET
TpeOoBaHUAM (DOPMBI 3asBICHUS, YCTAHOBICHHOW HACTOSIINM aIMUHUCTPATUBHBIM
periiaMmeHToMm) (J1anee - 3ampoc).

OOpaienre 3asiBUTENS B YIMOJHOMOYEHHBIH OpraH yKa3aHHBIM CIOCOOOM
o0OecrieynBaeT BO3MOXKHOCTh HANPABJICHUS W TOJYYEHHUS OJHO3HAYHOU W
KOH(MUICHINATbHON WH(GOPMAIMK, a TaKXe TMPOMEXKYTOUYHBIX COOOIICHUN ¢
OTBETHOW HMH(OpPMANUA B DJICKTPOHHOM BHUJE C HCIOIH30BAHUEM DJICKTPOHHOM
MOANKACU B TOPSAKE, MOPEAYCMOTPEHHOM 3aKOHOAATENbCTBOM Poccuiickoit
denepanum.

2.16.3.1lpu mpemocTaBIeHUN MYHHUIIUTAIBHOW YCJIYTH B AJIEKTPOHHOU (opme
nocpeacteom EINTY, PIIT'Y 3asButento obecrieunBaeTcs:

- oJay4yeHue HHpopManuMM O TMOpSAKE M CpPOKax  IPeJOCTaBIICHHUS
MYHULIANIAIBHOW YCIIYTH;



- 3alUCh HA TIPUEM B YIIOJTHOMOYECHHBIN OpraH JJIsl 0/1auu 3asiBJICHUS U IOKYMEHTOB;

- popMupoBaHue 3ampoca;

- IPUEM U PETHCTpalysl YIIOJTHOMOYEHHBIM OPTraHOM 3aIpoca U JOKYMEHTOB;

- IOJIy4E€HHE Pe3yJibTaTa MPEeJOCTABICHUS MYyHHLUNAIbHONW YCIyTH;

- IOJIy4YEHUE CBEJCHHM O X0/I€ BBIIIOJIHEHUS 3aIpoca.

[Ipu HampaBiIEHUU 3aMIPOCa UCIIOJIB3YETCS MPOCTAsl ANEKTPOHHAS TOANKCH, IPU
YCIIOBUH, YUTO JINYHOCTH 3asBUTEIISI YCTAHOBJICHA MPU aKTUBALIMKM YYETHOU 3alUCH.

I11. CocTaB, mocjie10BaTe IbHOCTb U CPOKHU BHINOJTHEHUSI
aIMUHHUCTPATUBHBIX NPoUeAYyP (AeHCTBHIT), TPEOOBAHUSA K OPAAKY
UX BbITIOJIHEHHS], B TOM YHCJie 0COOEHHOCTH BbITIOJIHEHUS
aAMUHHUCTPATUBHBIX PoLEeAYP (AeHCTBHUIT) B 3JIEKTPOHHOI (popme
3.1.WcuepnbiBatoniuii nepeyeHb agMUHUCTPATUBHBIX MPOLEIYD
1) mpuem u perucTpanus 3asiBICHUs U JOKYMCHTOB Ha IPE0CTaBICHUEC
MYHULIUIIAJIBHOW YCIIYTH;
2) bopMHpOBAaHUE U HATIPABJICHUE MEKBEJTOMCTBEHHBIX 3alPOCOB B OPTaHbI
(opraHuzanun),
YYaCTBYIOIIME B MPEIOCTABICHUH MYHUIIMIATBLHON YCIyTH (IpH HEOOXOIMMOCTH);

3) yBeIOMJICHHE 3asIBUTEIS O MIPECTABICHUH JOKYMEHTOB U (MJIK) HH(DOpMAIUH,
HEO0OXOIMMOM /JIs TPOBEICHUS TIEPEYCTPOMCTBA U (MJIN) TEepeTIaHUPOBKHU
MIOMEIEHUS B MHOTOKBAPTUPHOM JIOME;

4) MpUHATHE PELICHHS O IEPEBOJIC MK 00 0TKa3€ B TIEPEBO/IC JKUIIOTO MOMEIICHHUS B
HEXKHUIIOE WIIM HEXUJIOTO IMOMEIICHUS B )KUJIOE TOMEIICHHE;

5) BeI1aua (HarpaBJieHUE) JOKYMEHTOB TI0 pe3yJIbTaTaM MPeI0CTaBICHHS

MYHULUIIAIbHON YCIYTH.

biiok-cxema npenocTaBiieHHs] MyHHUITUIIAIBHON yCIIYTH IPEICTaBICHA B
[Tpunoxennu Ne 1 k HacTosIEMY aAMUHUCTPATUBHOMY PETJIaMEHTY.

[IpueM u peructpanus 3asBJICHUS U JOKYMEHTOB Ha MTPEJOCTaBICHUE
MYHHIHANAJIbHON YCIIYTH.

3.1.1.1. OcHoBaHMEM Hayajga BBIIOJIHEHUS aIMUHUCTPATUBHOMU
IPOLIEAYPHI SABISAETCS MOCTYIUIEHUE OT 3asBUTENS 3asBJICHUS U JTOKYMEHTOB,
HEOOXOMUMBIX IS  TMPEJOCTABICHHS]  TOCYJAapCTBEHHOW  YCIYrH, B
ynosHoModeHHbIi opraH, EINT, PIIT'Y mu6o uepes M®II,.

3.1.1.2. [Tpu nuuHOM OOpaIreHUu 3asBUTENS B YITOJTHOMOYCHHBIN
OpraH CIENHAINCT YIOJHOMOYEHHOIO OpraHa, OTBETCTBEHHBIN 3a MpUEM U
BbIJJaYy IOKYMEHTOB:

YCTaHABIIMBAET JIMYHOCTH 3aABUTENS] HA OCHOBAHUU IOKYMEHTA,
YAOCTOBEPSIIOLIETO €r0 JUYHOCTh, IPEACTABUTENS 3asIBUTEIIA - HA OCHOBAHUU
JOKYMEHTOB, YI0CTOBEPSAIOUIUX €r0 JIMYHOCTh U MOJTHOMOYHS (B cllydae oOpalieHus
MpEeACTaBUTES );

IPOBEPSIET CPOK JEUCTBUS JOKYMEHTA, YAOCTOBEPSIIOLIErO €ro JUYHOCTh U
COOTBETCTBHE JIAaHHBIX JOKYMEHTA, YIOCTOBEPSIOUIETO JINYHOCTD, JAHHBIM, YKa3aHHBIM
B 3a5IBJICHMM O COTJIACOBAHHUHM MEPEYCTPONCTBA U (UJIN) MEPEITIAHUPOBKU OMEIICHUS
B MHOTOKBapTUPHOM JIOME€ U MPUIIOKEHHBIX K HEMY JOKYMEHTaX.

B xoze npuema 1OKyMEHTOB OT 3asIBUTEJISL UM YIIOJTHOMOYEHHOTO UM JIUIA
CHELUAIIMCT, OTBETCTBEHHBIN 32 MPUEM U BblAaUy JOKYMEHTOB, YOCTOBEPSETCS, UTO:

1) TEKCT B 3asIBJICHUH O TICPEBOJIC TIOMEIICHHS TTOIIACTCSI TPOYTCHUIO;

2) B 3asIBJICHUH O IEPEBO/IC TIOMEIICHHSI YKa3aHbl (haMHIIUsI, UMsI, OTIYSCTBO
(mocnenHee - Tpy HATMYKUK) (PU3UUECKOTO JUIA TMO0 HAMMEHOBAHUE FIOPUANYECKOTO
Ua;



3)3asiBJIecHHE O TIIePEBOJIC ITOMEINCHUS MOJAMUCAHO 3asABUTEIIEM WU
YIOJIHOMOYEHHBIN MPEJICTaBUTEb;

4) mpuIIaratoTcs JOKyMEHTBI, HEOOXOMMBIC TS TPEIOCTABICHHS MYHHUIIUTIAIbHOM

YCIIyTH.

[Tpu yctanoBneHnuu (pakToB OTCYTCTBUSI HEOOXOAUMBIX TOKYMEHTOB, O03aHHOCTD
10 TIPEJIOCTABICHUIO KOTOPBIX BO3JI0KEHA HA 3asIBUTEIS, IPU HECOOTBETCTBUU
MPECTaBICHHBIX TOKYMEHTOB TPEOOBAHUSAM HACTOSIIETO aIMUHUCTPATUBHOTO
peryiaMeHTa - YBeJJOMIISIET 3asiBUTENISI O BBISIBIICHHBIX HEJOCTATKAX B MPEJCTABICHHBIX
JOKyMEHTaxX U MpeJiaraeT MpUHITh MEPHI 10 UX YCTPAHEHHUIO.

B cnydae ecnu 3asiBUTENb HACTAUBAET HA MPUHITUU TIOKYMEHTOB - IPUHUMAET
MpECTaBICHHBIE 3asIBUTEJIEM JTOKYMEHTHI.

B ciiygae ecim 3asiBUTENb CaMOCTOSATENBHO PEIINI MPUHITH MEPBI IO YCTPAHEHUTO
HEJ0CTAaTKOB, MOCJIE X YCTPAHEHUSI IOBTOPHO oOpaliaercs 3a npeaocTaBIeHueM
MYHUIIUIAIBHON YCIIYTH B TIOPSIIKE, IPEAYCMOTPEHHOM HACTOSIIIIUM
aJIMAUHUCTPATUBHBIM PETIAMEHTOM.

[To oxoHYaHUU NpueMa 3asBJICHUS U MPUIIATAEMbIX K HEMY JJOKYMEHTOB,
CIIEIUAIIMCT, OTBETCTBEHHBIN 32 NMPUEM JIOKYMEHTOB, BBIJIAET 3asIBUTEIIO PACIIUCKY B
MOJIYYEHUHU OT HETO JJOKYMEHTOB, C YKa3aHUEM MX MEePEYHS U JAThl UX IMOJTyUYCHUS
YIOJIHOMOYEHHBIM OPTraHoOM, a TaKKe C yKa3aHUEM MepeyHs TOKYMEHTOB, KOTOPbHIC
OyIyT MOJIy4EHBI IO MEXBEOMCTBEHHBIM 3aIPOCaM.

MakcuMalbHbBIN CPOK BBITIOJTHEHUS aIMUHUCTPATUBHOM MPOLIEYPHI 110 IPUEMY U
pPErUCTpAIUU 3asIBJICHUS O TIEPEBOIE TOMEIIEHHUS U MIPUIIOKEHHBIX K HEMY JJOKYMEHTOB
coctaBiiseT 1 pabouunii JeHb C MOMEHTA MOCTYIUJICHUS 3asiBICHHUS.

Kpurepuii npuHATHS pellIeHHs: OCTYIJICHHUE 3asBJICHUS O TIEPEBOJIE IIOMEILICHUS U
IPWIOKEHHBIX K HEMY IOKYMEHTOB.

Pe3ynbTaToM aIMMHUCTPATUBHOW MIPOLIEAYPHI SIBISETCSA IPUEM U PETUCTPALIUS
3asBJICHUS O IEPEBOJE MOMEUIEHUS U MPUIIOKEHHBIX K HEMY JOKYMEHTOB.

Nudopmarius o npueme 3asBICHUS O IEPEBOIE OMEIIECHUS U MPUIT0KEHHBIX K
HEMY TOKYMEHTOB (PUKCUPYETCSI B CUCTEME AIEKTPOHHOTO TOKYMEHTO000pOoTa U (MIIn)
KypHaJIe pErucTpaluy yIoJHOMOYEHHOIO OpraHa, IOCjie Yero NOCTYHUBIINE
JOKYMEHTHI IEPEAAIOTCS TOKHOCTHOMY JIMILY JIJISl PACCMOTPEHUS U HA3HAYEH UST
OTBETCTBEHHOT'O UCITOJTHUTES.

3.1.1.3. [IpueM u peructpanus 3asBJICHHUS U JOKYMEHTOB Ha
MPEI0CTaBICHUE MYHUIIMITAILHON YCIyTU B JOPME IIEKTPOHHBIX JJOKYMEHTOB Yepe3
EIT'Y, PIIT'Y.

[Tpu HampaBieHnn 3asBJICHUS O TMEPEBOIC TTOMEIIEHUS B AJIEKTPOHHON hopme
(pY HATMYHUK TEXHUYECKON BO3MOKHOCTH ) 3asIBUTEITIO0 HEOOXOIMMO 3alOTHUTH Ha
EIT'Y, PIIT'Y anekTponHyto hopMy 3ampoca Ha MPe0CTaBICHUE MyHUITUTATbHON
YCIIYTH, IPUKPENUTD K 3asIBJICHUIO B 3JIEKTPOHHOM BUJI€ IOKYMEHTbI, HEOOXOIUMbIE
JUTSL TPEAOCTABIICHUSI MYHULIUTTAIIBHOW YCITYTH.

Ha EIII'Y, PIIT'Y pa3memaercs 00pa3el 3arnoaHeHus 31eKTPOHHOM (popMBbl

3asIBJICHUS

(3ampoca).

dopmaTHO-JIOTHYECKas MpoBepKa c(hOPMUPOBAHHOIO 3asBJICHUS (3arpoca)
OCYIIECTBIISIETCS] aBTOMATHYECKHU TOCJIE 3aM0THEHUS 3asIBUTENIEM KaXA0T0 U3 MoJiei
ANEKTPOHHOU PopMmbl 3anpoca. [Ipu BBISIBICHUN HEKOPPEKTHO 3aIOJTHEHHOTO MO
AIEKTPOHHOM (hOPMBI 3aIIpoca 3asBUTENb YBEIOMIIIETCS O XapaKTepe BbISIBICHHON
OIIMOKYU U TIOPSIIKE €€ YCTPAHEHUs MOCPEACTBOM UH(POPMAITMOHHOTO COOOIIICHHS
HEIMOCPEICTBEHHO B AJIEKTPOHHOHN (popMe 3ampoca.



Cnenuanuct, OTBETCTBEHHBIN 3a IPUEM U BbIJauy TOKYMEHTOB, IIPU ITOCTYIUICHUN
3asBJICHUS U JOKYMEHTOB B JICKTPOHHOM BUJE:

MIPOBEPSET JIEKTPOHHBIE 00pa3bl JOKYMEHTOB Ha OTCYTCTBUE KOMIIbIOTEPHBIX
BHUPYCOB U UCKAKEHHON MH(POpPMALINH;

PErHCTPUPYET JOKYMEHTHI B CUCTEME AIEKTPOHHOTO JOKYMEHTO0O0pOTa
YIIOJTHOMOYEHHOI'0 OpraHa, B )KypHaJle peruCTpaLiu, B C1y4ae OTCYTCTBUS CUCTEMBI
AIEKTPOHHOTO IOKYMEHTO000POTA;

dbopMupyeT U HaMpaBIISIET 3asIBUTEIIO DJIEKTPOHHOE yBenomiieHue uepes EIITY,
PIIT'Y o mony4yeHUM U perucTpalviu OT 3asBUTEINS 3asBJIEHUs (3ampoca) U KONMui
JOKYMEHTOB, B CIIy4ae OTCYTCTBUS TEXHUYECKON BO3MOKHOCTH aBTOMATUYECKOTO
yBenowiieHus 3assurens yepes EINNY, PIITY;

HaIIpaBJIsE€T NOCTYNUBIINN MAKET TOKYMEHTOB JI0JKHOCTHOMY JIUILY
YIIOJTHOMOYEHHOI'0 OpraHa Julsl paCCMOTPEHMs M HA3HAYECHUS OTBETCTBEHHOIO
VCIIOJIHUTEIIS.

MakcuMalbHbIN CPOK BBITTOJIHEHUS AIMUHUCTPATUBHOM MTPOLIEAYPHI IO IPUEMY H
pErucTpaluy 3asBJICHUS O TNEPEBOAE IOMEIICHHS W NPWIOKEHHBIX K HEMY
JOKYMEHTOB B (pOopMe 3JIEKTPOHHBIX JOKYMEHTOB cOCTaBisieT 1 pabouuil AeHb C
MOMEHTA IOJIy4YE€HUs JTOKYMEHTOB.

Kpurepnii npuHATHS peleHUs: TOCTYIUICHHUE 3asBJICHHS O IEPEBOE MOMEIIECHUS U
IPWIOKEHHBIX K HEMY TOKYMEHTOB.

Pe3ynbTaToM aIMMHUCTPATUBHOW MIPOLIEAYPHI SIBIASETCA IPUEM, PETUCTPALIS
3asBJICHUS O IIEPEBOJIE IOMEIIECHUS U NPUIOKEHHBIX K HEMY JIOKYMEHTOB.

3.1.1.4. [Ipy HanpaBiIeHUY 3asBUTEIIEM 3asIBJICHUS U JOKYMEHTOB B
YIIOJTHOMOYEHHBIA OpPraH MOCPEICTBOM ITIOYTOBOU CBSI3U CIELUAIIUCT
YIIOJTHOMOYEHHOTI'0 OpraHa, OTBETCTBEHHBIN 3a IIPUEM U BbI1a4y JOKYMEHTOB:

poBEPsieT MPABUIBHOCTD aIPECHOCTU KOppecnoHaeHInu. OmunbouHo (He
10 a/Ipecy) MPHUCIIaHHbIE TMChMa BO3BPAILIAIOTCS B OPTaHU3AIMIO TIOYTOBON
CBSI3U HEBCKPBITHIMU;

BCKPBIBAET KOHBEPTHI, MPOBEPSAET HAJIWYKUE B HUX 3asBJICHUS U JOKYMEHTOB,
00513aHHOCTD I10 MPEIOCTABICHUIO KOTOPHIX BO3JIOKEHA HA 3asBUTEIIS;

IIPOBEPSIET, YTO 3asBICHHE HAMUCaHO pa30opyuBO, GaMUIUHU, UMEHA, OTYECTBA
(npu HaMMuMM), HAMMEHOBAHUE, aJJPEC MECTA KUTEIbCTBA, aAPEC MECTOHAXOXKICHMUS,
HAaIMCaHbI ITOJHOCTHIO;

IPOBOAUT NEPBUYHYIO NPOBEPKY IPEACTABICHHBIX KOMNHN JIOKYMEHTOB, HX
COOTBETCTBHE JEUCTBYIOLIEMY 3aKOHOIATENIBCTBY, a TAKXKE MPOBEPSET, UTO YKA3aHHBIC
KOIIMM 3aBEPEHBI B YCTAHOBJICHHOM 3aKOHOIATEIIbCTBOM IOPSIKE;

IIPOBEPSIET, YTO KOMUU JOKYMEHTOB HE UMEIOT ITOBPEKICHUN, HATMYUE KOTOPBIX
HE MO3BOJISIET OJHO3HAYHO HCTOJIKOBATH MX COACPKAHUE, OTCYTCTBYIOT IOAYHUCTKH,
MIPUIIMCKH, 3aYEPKHYTHIE CJIOBA, UCIIPABIICHHUS.

MaxkcumanbHbI CPOK BBITIOJHEHUS aIMUHUCTPATUBHON POLEAYPHI 10 IPUEMY U
PErUCTPALUK 3asIBJICHUS O IIEPEBOJIE IOMEIIEHUS U PUIIOKEHHBIX K HEMY JOKYMEHTOB,
MTOCTYMHUBIINX MOCPEICTBOM MIOUTOBOM CBSI3H, COCTABIACT 1 pabouuii JeHbL C MOMEHTA
ITOJTyYEHHUS TOKYMEHTOB.

Kpurepnii mpuHATHS peIIEHNs: TOCTYIUICHUE 3asBJICHUS O IEPEBOAE MOMEIIECHUS U
MPUJIOKEHHBIX K HEMY IOKYMEHTOB.

Pe3ynpTaTtoM aiMUHHCTPATUBHON HPOLEAYPHI SBISETCS MPUEM U PETHCTPALUA
3asBJICHUS O IEPEBOJE NOMENIEHUS U MIPUIIOKEHHBIX K HEMY JOKYMEHTOB.

WNupopmanus o npueMe 3asBIEHUS O MEPEBOJIEC MOMEIIEHUS U MPUIIOKEHHBIX K
HEMY JIOKYMEHTOB (HUKCUpYETCS B CHUCTEME 3JIEKTPOHHOIO JTOKYMEHTOOO0OpOTa



YIOJHOMOYEHHOI'O OpPraHa, B )KypHaJle PErucTpaluu, B CiIydae OTCYTCTBHSI CUCTEMBI
ANEKTPOHHOTO JOKYMEHTO000pOTA.

B nensb perucrpanuu 3asBiaeHUs 0 IEPEBOJIE MOMELIEHUS U TPUIIOKEHHBIX K HEMY
JOKYMEHTOB, CIELHAJUCT, OTBETCTBEHHBIA 3a TMpPHUEM JIOKYMEHTOB, MepeaaeT
MOCTYIUBILINE JOKYMEHTBI TOJKHOCTHOMY JHMIy YIOJHOMOYEHHOIO OpraHa Jjis
pPacCMOTPEHUS U Ha3HAUYEHUS OTBETCTBEHHOI'O HCTIOTHUTEIIS.

3.1.2. ®opmupoBaHHEe U HAPABIEHUE MEKBEIOMCTBEHHBIX 3aIIPOCOB B OPTaHbI

(opranuzanun),
Y4YaCTBYIOIIME B MPEAOCTABICHUH MYHUIIMIAIBHON YCIyTH (IIpH HEOOXOIUMOCTH).

OcHoBanueM Juisi  Hayaja  aJMUHUCTPATUBHOM  NIpoLEaypbl  SIBIsSETCA
HEIPEJCTABIICHUE 3asIBUTEIIEM JJOKYMEHTOB, IPEYCMOTPEHHBIX NOAMYHKTaMH 2, 3, 4
nyHKTa 2.6.1 HacTosiero aAMUHUCTPATUBHOIO PETJIAMEHTA.

JIOMKHOCTHOE JIMIIO YMOJHOMOYEHHOTO OpraHa IpH IMOJYYeHUH 3asiBICHUS O
NEPEeBOJIe TOMEIIECHUS U MPUIIOKEHHBIX K HEMY JIOKYMEHTOB, MOPYyYaeT CIEHUaTUCTy
COOTBETCTBYIOILETO OT/IEIa TPOU3BECTH UX MPOBEPKY.

B cnydae, ecnu cenuaiicToM COOTBETCTBYIOIIETO OTJiea OYJEeT BhISBICHO, YTO
B TEpeyHEe TMpEJCTaBICHHBIX 3asBUTEIEM JOKYMEHTOB OTCYTCTBYIOT JOKYMEHTHI,
npelycMOTpeHHble mnoanyHktamu 2, 3, 4 mnynkra  2.6.1 Hacrosuiero
aIMUHUCTPATUBHOIO  pErjaMeHTa, T[PUHUMAETCS pEIICHHEe O  HaIpaBJICHUH
COOTBETCTBYIOIIMX MEXBEJOMCTBEHHBIX 3aIIPOCOB.

MexBeJOMCTBEHHBIE 3alpPOChl HAMPABISIOTCS B CPOK, HE MPEBBIMIAIOMIMN 3
pabouux JOHEW cO JHS pEerucTpaluy 3asBICHUS O TIEPEeBOJIE TMOMELICHUS W
IPWIOKEHHBIX K HEMY IOKYMEHTOB OT 3asBUTEJIS.

HampasieHue MeXBEIOMCTBEHHBIX 3aIIPOCOB OCYIECTBISIETCS B JIEKTPOHHOU
(dopMme ¢ UcTIoIb30BaHNEM €AMHON CUCTEMBI MEXXBEIOMCTBEHHOI'O JJIEKTPOHHOTO
B3aMMOJICHCTBHS U IOAKIOYEHHON K HEH PETMOHAIIBHON CUCTEMBI MEXBEJOMCTBEHHOTO
AJIEKTPOHHOTO B3aUMOJEHCTBUS.

CrienManucT COOTBETCTBYIOLIETO OT/€1a, OTBETCTBEHHBIH 3a IIOATOTOBKY
JOKYMEHTOB, 00s13aH NPUHATH HEOOXOIUMBbIE MEPHI [Tl TOTY4YEHHs OTBETA Ha
MEXKBEJOMCTBEHHBIE 3aIIPOCHI B YCTAHOBJIEHHBIE CPOKHU.

B cnaywyae He MOCTyIUIEHUsT OTBETAa HA MEKBEJIOMCTBEHHBIM 3ampoc B CpPOK
YCTaHOBJIEHHBII IIYHKTOM 2.6.3 aAMUHUCTPATUBHOI'O PErJaMeHTa IPUHUMAOTCS MEPBI
B COOTBETCTBMM IOANYHKTOM 3 MyHKTa 3.1 HacTOsIIEero aJIMHHUCTPATUBHOIO
perjaMeHTa.

Kpurepuii npuHATHS pelIeHNs: HENPEACTABICHUE TOKYMEHTOB, IIPEAYCMOTPEHHBIX

HOJIITYHKTaMU
2, 3, 4 mynkra 2.6.1 HaCTOSIIETO aIMUHUCTPATUBHOTO PErIaMEHTA.

Pe3ynpTaToM aIMMHHCTPATUBHON MPOLIEAYPHI ABISETCS MOJTYYEHUE B pAMKaAX
MEXXBEJJOMCTBEHHOT'O JJIEKTPOHHOI'O B3aMMOJICUCTBHS IOKYMEHTOB (MX KOIUN WU
CBEICHUM, COJIEPIKAIINXCS B HUX), HEOOXOIUMBIX JJIsl IPEIOCTABICHUS
MYHULIMNIATBHON yCITyTH 3a8BUTENIO, TMOO MOyuyeHUue HHPOpMaIIiH,
CBUJIETENLCTBYIOIIEH 00 OTCYTCTBHH B PaCHOpPSHKEHUU OPraHoOB (OpraHu3aliuii),
YYaCTBYIOIIMX B IPEAOCTABICHUHA MYHULUIIAIBHONW YCIYTH, JOKYMEHTOB (MX KOIMUI WK
CBEJICHUH, COJIEPKAILUXCS B HUX), HEOOXOAMMBIX JIJISl TPETOCTABICHUS
MYHHUIUITAIBHON YCIIYTH.

@ukcanus pe3yabTaTa BBIITOJHEHUS aIMUHUCTPATUBHON TPOLIEAYPBI

HE NPOU3BOJUTCS.

3.1.3 Ilpunsitie pemieHUs O TEPEeBOJE WM OO0 OTKa3e B TEPEBOJE >KUJIOTO
MOMEIIEHHS] B HEKUJIOE€ U HEXKUIJIOTO MIOMEUIEHUS B KUJIOE TOMEILICHHUE.



OcHoBaHMeM JyIsl Hayaida aIMUHUCTPATUBHOU MPOUEAYPHI SABISIETCS MOTyUYEHUE
YIOJIHOMOYEHHBIM OpPraHOM JTOKYMEHTOB, YKa3aHHBIX B NyHKTe 2.6.1 Hacrosmiero
aJMUHUCTPATUBHOTO pETJaMEHTa, B TOM YHCIE MO KaHaJlaM MEXXBEJOMCTBEHHOTO
MH()OPMAIIMOHHOTO B3aUMOJEHUCTBUS, MO0 MH(GOpPMAIIUU, CBUACTEILCTBYIONICH 00
OTCYTCTBHUU B PACIOPSIKEHUN OPTaHOB (OpraHMU3allnii), y4aCTBYIOIIUX B
MPEJOCTaBICHUM MYHULUNAIBHOW  yCIYrd, JOKYMEHTOB  (MX KONHMH WU
COJEpKAIllUXCS B  HHUX  CBEICHMM), HEOOXOAUMBIX JUIsl  MPEJOCTaBICHUS
MYHULHUNAJIBbHON YCIIYTH.

OTBETCTBEHHBIM 3a BBITMIOJHEHUE aJIMUHUCTPATUBHOM MPOUEAYpPHl SBISCTCS
JTOJ>KHOCTHOE JIMIO YIOJIHOMOYEHHOI'O OpraHa.

Cnemuanuct  OTAena/yrnoJIHOMOYEHHAass  KOMHMCCHSL ~ TPOBOJIUT  aHaJuU3
MPEJACTaBICHHBIX JJOKYMEHTOB Ha HAJW4YUe OCHOBAHWM [JIi MPHUHATUS DPEIICHUS, U
MOATOTaBIMBACT MPOCKT PEIICHUSI O MEPEeBOJC WIM 00 OTKa3e B IMEPEBOJIE KUIOTO
MOMEIIEHUS B HEXXKUJIOE M HEXWIOrO MOMEIICHUSI B KUJIO€ MOMEIIeHHe mo (opme,
yTBepkJaeHHOI noctanoBineHueM llpasutensctBa PO ot 10.08.2005 Ne 502 «OO06
yTBEpkKACHUU (OPMBI YBEIOMJICHUS O TiepeBoje (OTKaze B TMEPEBOJIE) JKHUIIOTO
(HEXWJIOT0) TIOMEIIICHHS B HEXKUIIOE (BKHIIOE) TIOMEIIISHUE.

[Tpu mocTyruieHuu B yIOJIHOMOYEHHBIH OpraH OTBETAa OpraHa TocyAapCTBEHHOU
BJIACTH, OpraHa MECTHOTO CaMOYIIpaBJICHHUS JMOO TMOJBEIOMCTBEHHONW OpraHy
rOCYJapCTBEHHOW BJIACTH WJIM OpPTaHy MECTHOTO CaMOYIPABJICHHUS OpraHU3aIliyd Ha
MEXBEJIOMCTBEHHBIN 3aIlpoC, CBHJICTEILCTBYIOIMIETO OO0 OTCYTCTBUHM JOKYMEHTAa W
(wm) urpOpMaIUU, HEOOXOIUMBIX ISl TIEPEBOIA JKHIIOTO MOMEIICHUS B HEXKHIIOE
NOMENIEHNE WA HEXWIOrO0 MOMEIIEHUS B KWJIOE IMOMEIIEHHE B COOTBETCTBUM C
OyHKTOM 2.6.1  Hacrosmero aaIMHHUCTPATHBHOIO  pErjlaMeHTa, M  €Cliu
COOTBETCTBYIOIIMU JOKYMEHT HE TIPEACTaBleH 3asBUTEJIEM 10 COOCTBEHHOM
WHULHAATUBE, YMNOJHOMOYEHHBII OpraH IIOCJI€ TMOJYyYEHHUS YKa3aHHOTO OTBETa
YBEIOMJISIET 3asBUTENS O IMOJIYyYEHHM TAKOr0 OTBETa, W MpEHIaraet 3asBUTEIIO
NPEICTaBUTh JOKYMEHT W (Wiau) WHPOpMAIHIO, HEOOXOAUMBIE MJis MPOBEACHUS
NepeBOa KUIIOr0 MOMEIIEHUS B HEXKWIIOE MMOMEIEHUE WU HEXXHIOrO MOMEIIECHHUS B
YKUJIO€ TTOMEIIEHHUE B COOTBETCTBUM C TyHKTOM 2.6.1 HaCTOSIIET0 A AIMUHUCTPATUBHOTO
perjiaMeHTa, B TeUeHHE MATHAAIATH pa00UHX JHEHN CO JHS HAMIPaBICHUS YBEIOMIICHUS.

[Ipu HempenctaBieHUHW 3asBUTENEM  JIOKYMEHTOB, HEOOXOIWMBIX s
MPEAOCTABICHUS MYHULMIAIBHOM YCIYyTH, B YyKa3aHHOM Cly4yae, CHEHUaIUCT
COOTBETCTBYIOILIETO OT/IEJIa MOArOTABIMBAET MPOEKT pelieHus 00 OTKa3e B NMEPEBOE
AKUJIOTO TOMENICHUSI B HEXKWIOE MOMEIICHUE WM HEKWJIOTO MOMEIICHUS B KUJIOE€
MOMEIEHHE.

Pemenue 06 oTKaze XHIIOTO MOMEIICHHUS B HEKUIOE TIOMEIIEHUE UITU HEeKHUIIOTO
MOMEILICHUSI B JKWIOE TOMEIIEHUE JIOJDKHO COJIep’KaTh OCHOBaHUSA OTKaza C
00s13aTEIHPHON CCHUTKON HAa HAPYIICHHSL.

Pewiennie o nepeBoje nuian 00 O0TKa3e B NEPEBOAE KUJIOTO MOMELICHUS B HEKUIIOE
MOMEILIEHUE WIH HEXUIOT0 TMOMEIIEHUS B JKWIOE MOMELIEHUE TIOJMHUCHIBACTCS
JOJKHOCTHBIM JIUIIOM YIOJHOMOYEHHOTO OpraHa B JIByX 3K3EMIUISIpax U MepenaeTcs
CIELUATIMCTY, OTBETCTBEHHOMY 3a MIPUEM-BBIIauy JOKYMEHTOB.

B cnyuae npeacraBieHus 3asBiI€HUS O TTepeBOjie nomelieHus yepe3 MOI]
JOKYMEHT, ITOATBEPKIAIOIINI IPUHATHE pelieHus, HarpaBisieTcas B MOL, eciin nHOM
croco0 ero Mojay4yeHust He YKa3aH 3asiBUTEIIEM.

MakcuManbHbIi CPOK BBIMOTHEHUS aIMUHUCTPATUBHON MPOLEYPbl IPUHATHUS
pelIeHus o NepeBojie Uiu 00 0TKa3e B MEPEBOJIE KUIIOTO MTOMEIIECHUS B HEXXIIIOE U
HEXKUJIOTO TOMEIIEHHUS B KUJIOE TTOMEIIEHNE HE MOKET MPEBBIIIATh CPOKA MSATU JTHEU CO



JHS IPEJICTABICHUS B YIIOJTHOMOYEHHBIN OpraH JOKyMEHTOB, 00513aHHOCTD IO
IIPEACTABICHNUIO KOTOPBIX B COOTBETCTBUU C ITYHKTOM 2.6.1 HacTosA1ero
aIMUHHACTPATHBHOI'O PETJIAMEHTA BO3JIOKEHA HA 3asSBUTEIIA.

Kpurepuil npuHsATUS pelieHns: Haauure (OTCYTCTBHE) OCHOBAHMI JIsl OTKa3a B
MPEIOCTAaBICHUN MYHUIIMIAIBHON YCIYTH, IPEAYCMOTPEHHBIX IyHKTOM 2.7
HACTOSILIEr0 aIMUHUCTPATUBHOIO PETIAMEHTA.

PesynpraroM aIMUHUCTPAaTHUBHOW MpOLEAYPHI SBISETCA IOCTYIUIEHHE K

CIIELMATIUCTy, OTBETCTBEHHOMY 3a IPHUEM-BbIIAuy JAOKYMEHTOB, PELIEHUS O

nepeBo/ie UK 00 OTKa3e B EPEBOJIE KUIOT0 MOMEILIEHUS B HEKUII0€ U HEXKHUIIOTO

NOMEUIEHNUS B )KWJIOE ITOMEILECHHUE.

Pe3ynpTaT BBINOJIHEHUS AAMUHUCTPATUBHOW Mpouenypbl (GUKCUpyeTCs B
CUCTEME 3JIEKTPOHHOTO JOKYMEHTOOOOpOTa YMOJHOMOYEHHOTO OpraHa, >KypHale
pEerucTpanum.

3.1.4. Bpinaua (HampaBieHHE) JOKYMEHTOB IO pe3yjbTaTaM IpelOoCTaBICHUS
MYHHIHANAJIBHON YCIIyTH.

3.1.4.1. Brinaua (HanmpaBieHue) JOKYMEHTOB IO pe3yJibTaTam
IPEAOCTABICHUS MYHULUNIAJIBHOW YCIYTU B YIIOJTHOMOYEHHOM OpraHe.

OcHoBaHMEM /U Hayaja NpoLeIypbl BbIIaYM JOKYMEHTOB SIBJISIETCS HaJUYue
c(hOpMHUPOBAHHBIX JOKYMEHTOB, SIBJISIOLIUXCS PE3YJIbTATOM MPEIOCTaBICHUS
MYHULUNAIBHONU YCIYTH.

JIns monydeHus pe3yJbTaTOB MPEIOCTABICHUS MYHUUMIIAJIBbHOW YCIYId B
OyMaxHOM BHJE W (WJIM) JUISI CBEPKU OHIIEKTPOHHBIX O0Opa30B JIOKYMEHTOB C
opurvHajgaMu (IIpy HApaBJIEHUU 3aMpoca Ha npenocrapieHue ycuayru uepes EINTNY,
PIIT'Y (mpu HamWyuM TEXHUYECKOM BO3MOXKHOCTH) 3asiBUTENIb MPEAbSIBISIET
CJEAYIOIINE TOKYMEHTHI:

1) TOKYMEHT, YIOCTOBEPSIOIINI JTUYHOCTh 3asIBUTEIIS;

2) TOKyMEHT, TOJATBEPIKIAIOIIMIA TTOJIHOMOYHS TPEACTABUTEIS HA IMOJyYCHHE
JOKYMEHTOB (€CIIM OT UMEHU 3asBUTEIIS IEHCTBYET MPEICTABUTEND);

3) pacmucka B MOJIyYCHUH JOKYMEHTOB (TIpH €€ HAJTMYUH Y 3asIBUTEIIA).

CnenuanucT, OTBETCTBEHHBIM 3a MPUEM U BbIIayy JIOKYMEHTOB, IIPU BbIJaue
pe3ysbTaTa NpeoCcTaBIeHUs YCIYrd Ha OyMa)KHOM HOCHUTETIE:

1) ycTaHaBIMBAET JTMYHOCTD 3aABUTEIISI OO €ro MpeaCTaBUTEIs;

2) IpOBEPSIET MPABOMOYMS MPEICTABUTEINSI 3asBUTENS EHCTBOBATH OT UMEHH
3asBUTENS IIPU MTOJTYYEHUN TOKYMEHTOB;

3) BBIIACT JOKYMEHTHI;

4) peructpupyet GaxT BbIIaYH JOKYMEHTOB B CUCTEME JICKTPOHHOTO
JOKYMEHTO000pOTa YIIOJIHOMOUYEHHOI'O OpraHa U B KypHalle peTUCTpaLliu;

5) oTKa3bIBaeT B BhIAUC Pe3yJIbTaTa MPeI0CTABICHHUS MYHUITUTIAILHOW YCITYTH B

CIIyyYasx:
- 32 BbIJJA4Y€H JOKYMEHTOB O0OpPaTHIIOCH JIMLO, HE SIBIISIIOLIEECS 3asBUTEIIEM (E€r0
PEICTABUTENIEM);
- 0OpaTHBILIEECs MO 0TKA3aJIOCh MPEIBIBUTH TOKYMEHT, YAOCTOBEPSIOIINN €ro
JUYHOCTb.

B cimydae nomaum 3asiBUTENEM JOKYMEHTOB B DJIEKTPOHHOM BHJIE IIOCPEACTBOM
EIII'Y, PIII'Y u yka3zaHuu B 3a11poce O MOJTYYEHUH PE3yJIbTaTa MPEIOCTABICHUS YCIYyTH
B DJIEKTPOHHOM BHJIE, CIIELIUATIUCT, OTBETCTBEHHBIN 3a IIPUEM U BbIJIady JOKYMEHTOB:

1) ycTanaBiIHMBaeT TMYHOCTH 3asBUTEISI TMOO €ro MpeCcTaBUTeIIs;

2) IpOBEPSIET IPABOMOYHSI TPEICTABUTEINS 3asBUTEIIS IEHCTBOBATh OT UMCHH
3asIBUTEIIA IIPU NOJIyYEHNH TOKYMEHTOB;



3) cBepseT AIIEKTPOHHBIE 00pa3bl JOKYMEHTOB C OpUTHHAIAMHK (ITPH HAIPABICHUH

3ampoca 4 JOKYMEHTOB Ha IpenocrasieHue yeayru uepes EINIY, PIITY;

4)  yBeIOMIISET 3aIBUTEJISI O TOM, YTO PE3yJIbTAT MPEIOCTABICHHUS
MYHUIMIAIBHON yCIIyTd OyIeT HanpaBieH B JInuHblid kabuneT Ha EIII'Y, PIIT'Y B
dbopme FNMEKTPOHHOTO JOKYMEHTA.

[Ipy ycTaHOBIEHUM PACXOXKICHUWA BJIEKTPOHHBIX OOpa3oB JOKYMEHTOB,
HaIpaBJICHHBIX B AJIEKTPOHHOHM (hopMe, ¢ OpUTHHAJIAMU, PE3YJIbTAaT MPEAOCTABICHUS
YCIyTH 3asBUTEIIO He Hanpasisiercs uepe3 EIINY, PIIT'Y, o yueM cocTaBiisieTcs axT.

B ciyuae, eciiv mpUHSTO pellIEHUE O IEPEBOJIE WM 00 OTKa3€e B MEPEBOE KUIOTO
IIOMELIECHNS] B HEXKWIOE M HEXWIOrO IMOMEIIECHHS B KWIOE IMOMEIIEHHUE, JAaHHOE
peleHrue cKaHupyercs U Hampabisetrcs 3asButento uepes EIY, PITY mubo
HanpaBisgeTcss B (opMme 3IEKTPOHHOIO JOKYMEHTA, IMOAMMCAHHOTO 3JIEKTPOHHON
NOAMUCHI0 B JUYHBIN kabuneT 3asButens Ha EIIIY, PIITY. [lanHoe pemieHue
BBIJIACTCS WJIM HAMPABISETCS 3asIBUTEINIO HE MO3HEE YeM uepe3 TpU pabouyux JHS CO
JTHSI IPUHSTHUS TAKOTO PEIICHUS U MOXKET ObITh 00’KaJIOBAaHO 3asIBUTENIEM B CyJIEOHOM
HOPSJIKE.

MakcumanbHblid  CPOK BBITIOJHEHUS JAHHOW aJMUHUCTPATUBHOW MPOUETYPHI
cocTaBiiseT 3 pabouux JIHA CO JIHA NPHUHATHUS PEIICHHs] O MEepPeBOje MM 00 OTKaze B
NEPEBOAE JKWJIOIO IIOMELIEHHUS B HEXHWIOE M HEKWIOIO IOMEIICHHUS B IKUIOE
OMEUIEHUE.

Kpurepuii npuHsATHS pelICHUs: MPUHITHE PEIICHHS O MEepPeBOJie WK 00 OTKa3e B
NEPEBOAE JKUJIOTO IIOMELIEHHUS B HEXHWIOE M HEKWIOrO IIOMELIEHHUS B JKHIOE
IIOMEILICHUE.

Pe3ynpraTtoM aiMUHHUCTPATUBHOU MPOLIEAYPHI ABJISETCS BblJadya WIM HAIIPABICHUE
0 ajipecy, yKazaHHOMY B 3asBiieHHH, au00 uepes M®II, EIII'Y, PIII'Y 3asBuremnto
JOKYMEHTA, ITOATBEPKAAIOLIETO MPUHITHE TAKOI'O PEILIEHUS.

Pe3ynbpTaT BBIOIHEHUS] aAMUHUCTPATUBHOM NPOLEAYpPHl (GUKCUPYETCS B CUCTEME
ANEKTPOHHOTO  JIOKYMEHTOOOOpOTa yMOJHOMOYEHHOTO OpraHa W B JKypHale
perucTpanumu.

V. ®opmMbI KOHTPOJIS 32 HCTIOJIHEHUEM
aJIMHHUCTPATHBHOIO perjiaMeHTa

4.1. TTopsimok OCYIIECTBICHHUS TEKYILETO KOHTPOJIS 3a coOJTII0ICHIEM u
HCIOJIHEHUEM OTBETCTBEHHBIMHM JOJDKHOCTHBIMU JIMIIAMU TOJIOKEHUM HACTOSIIETO
aIMHUHUCTPATUBHOI'O pErjJaMEeHTa MW HHBIX HOPMATHUBHBIX IPAaBOBBIX aKTOB,
YCTaHaBIIUBAIOIINX TPEOOBAHUS K MPEJOCTABICHUIO MYHUIIMTIATLHON YCIYTH, a TAKXKE
MPUHITUEM UMHU PELICHUMN.

Texymuii KOHTPOJIb 32 COOTIOJIEHUEM U HCIIOJIHEHHEM JIOJDKHOCTHBIMU JIMIIAMHU
YIIOJJHOMOYEHHOIO OpraHa yd4era TMOJIOKCHUM JaHHOTO aJMHUHUCTPATUBHOIO
perjiaMeHTa ¥ MHBIX HOPMAaTHBHBIX MTPABOBBIX aKTOB, YCTAHABIMBAIOIINX TPEOOBAHUS
K NPEJOCTABICHUIO MYHUIMINAJIBHOM YCIYTHd, a TAK)KE NPUHATHEM HMHU PEIICHUUN
(manee- TeKymMH KOHTPOJIb JEATEIBHOCTH) OCYUIECTBISAET JOJIKHOCTHOE JIMIIO
YIIOJTHOMOYEHHOT'O OpraHa.

Texyuuit KOHTPOJIb OCYIECTBIISIETCS TYTEM MPOBEICHUSI IPOBEPOK COOIIOICHUS
Y UCIIOJHEHUS JOJDKHOCTHBIMU JIUIIAMH U COTPYJHUKAMH IOJOKEHUN HACTOSIIETO
aIMHUHUCTPATUBHOIO pErjJaME€HTa W HWHBIX HOPMAaTUBHBIX IIPABOBBIX AaKTOB,
YCTaHaBIIUBAIOIINX TPEOOBAHUS K IPEAOCTABICHUIO MYHUITUTIATBHON YCIYTH.

4.2. Tlopsimok ¥ TEePUOAMYHOCTH OCYIIECTBICHHS IIAHOBBIX M BHETUIAHOBBIX
MMPOBEPOK MOJHOTHI M KA4yeCTBa IMPEJOCTABICHUS MYHUILMIAJIBHOW YCIYTH, B TOM
yyucie MOpsiIoK U (OPMBI KOHTPOJISI 32 MOJHOTOM U KadeCTBOM IMPEIOCTaBICHUS



MYHULHUNAJIBbHON YCIIYTH.

KoHTposb 3a MOTHOTOM ¥ Ka4€CTBOM MPEI0CTABICHUS MYHUITUTIATLHON YCIYTH
BKJIFOYAET B c€0s MPOBEICHUE TPOBEPOK, BBHISBICHUE U YCTPAHEHHE HAPYIICHUI MTPaB
3asBUTENICH, MPUHITHE pPEUIeHWA | TMOJArOTOBKY OTBETOB Ha UX oOpalieHus,

cozeprKalue
XKanoObl Ha AeicTBUS (0e3/1elCTBHE) COTPYAHUKOB.

[IpoBepku TMOMHOTHI M KadyecTBa NPEJAOCTABICHUS MYHUIIUMAIBHOM YCIYTH
OCYIIECTBIISIIOTCS HA OCHOBAHUU PACIOPSKEHUN YITOJIHOMOYEHHOTO OpraHa.

[IpoBepku MOT'YT OBITH IIJIAHOBLIMU M BHETIIIAHOBBIMU. [1OpsI0K ¥ MEPUOTUIHOCTh
IJIAHOBBIX MPOBEPOK YCTAHABIMBAIOTCS PYKOBOJMUTENIEM YIOJHOMOYEHHOI'O OpraHa.
[Ipu mpoBepke paccMaTpPUBAIOTCS BCE BOIPOCHI, CBSI3aHHBIE C MPEIOCTABICHUEM
MYHUIIUNIAIBHOW yCIIYTH (KOMIUIEKCHBIE TIPOBEPKH), WU OTAEIbHBIE BOIPOCHI
(TemaTuyecKue MPOBEPKU).

BrerianoBbeie TIpOBEpPKH MPOBOMASTCS JJisI MPOBEPKU (akTa yCTpaHEHUsS paHee
BBISIBICHHBIX HApPYIIEHUW, a TakXe B Cllydae IOJYy4YeHHUs >KaloO Ha JeHCTBUS
(6e3nerictBue) coTpynHuKoB. [IpoBepku Takke MPOBOJATCS IO KOHKPETHOMY
oOpalIeHHIO 3asIBUTEIIS.

[TeprognYHOCTL OCYIIECTBICHUS IJIAHOBBIX MPOBEPOK - HE PEXKE OJHOrO pas3a B

KBapTall.

4.3.0OTBETCTBEHHOCTh JIOJHKHOCTHBIX JIMII, YITIOJTHOMOUYEHHOT'O OpraHa 3a
peneHus u aeictBus (0e3aeicTBHE), MPUHUMAaEMbIe (OCYIIECTBISIEMbIC) UMU B XOJIE
IPEIOCTABICHUS MYHULIUTIATBHON YCIIYTH.

Ilo pe3ynbTaTam NpPOBEPOK B CIIyya€ BBISBICHHS HApYLWIEHUW MOJIO0KEHUI
HACTOSIIIETO0 AJMUHUCTPATUBHOIO PErJaMEHTa W HHBIX HOPMATHBHBIX MPABOBBIX
aKTOB, YCTAHABIUBAIOIINX TPEOOBAHUS K MPEJOCTABICHUIO MYHUIIUNIAIBHONU YCIYTH,
BUHOBHbBIE COTPYAHUKH U JOJKHOCTHBIE JIUIA HECYT OTBETCTBEHHOCTh B COOTBETCTBUU
¢ 3akoHOAaTeIbCTBOM Poccuiickon denepanumu.

CoTpynHHUKH, OTBETCTBEHHBIE 3a IIPUEM 3aBIICHUI U JOKYMEHTOB, HECYT
NEPCOHATIBHYIO OTBETCTBEHHOCTH 32 COOJIO/IEHNE CPOKOB U MOPSIIKA IPUEMa U
pErucTpaIuu JOKYMEHTOB.

CoTpyIHHMKH, OTBETCTBEHHBIE 32 IOJTOTOBKY JOKYMEHTOB, HECYT IEPCOHAIIbHYIO
OTBETCTBEHHOCTH 32 COOJIIOJIEHUE CPOKOB U MOPSIAKA OPOPMIICHUS JOKYMEHTOB.

CoTpyIHHUKH, OTBETCTBEHHbIC 3a BbIJauy (HAMpaBJIEHUE) TIOKYMEHTOB, HECYT
MEPCOHANILHYIO0 OTBETCTBEHHOCTH 3a COOJIIOJICHUE TOpSA/IKA BbIAA4YH (HATIPABIICHUS )
JOKYMEHTOB.

JIOMKHOCTHOE  JHI0, TMOANKMCABIIEe JOKYMEHT, C(QOPMUPOBAHHBIA IO
pe3yibpTaTaM MPEJOCTaBICHUS MYHHIIMIAIBHON YCIYTd, HECET MEepPCOHAIbHYIO
OTBETCTBEHHOCTH 32 PABOMEPHOCTH MPUHSATOTO PEIICHUS U Bbllauy (HAIMpaBICHUE)
TAaKOro JIOKYMEHTA JIUILY, MPEICTaBUBLIEMY (HAIIPABUBIIEMY) 3aBJICHUE.

[lepconanbHas OTBETCTBEHHOCTh COTPYAHMKOB W  JOJDKHOCTHBIX  JIMIL
3aKpeIUISIETCS B MX JOJDKHOCTHBIX MHCTPYKIMSAX B COOTBETCTBUHU C TPEOOBAHHUSIMHU
3aKoHOAaTeNbCTBA Poccuiickoit Denepanuu.

4.4.TlonoxeHusi, xapakTepusyromme TpedoBaHus K TOPAAKY U (hopMaM KOHTPOJIS
3a OPEJOCTABICHUEM MYHUIIMIIAIBHOW YCIYTH, B TOM YHUCJIE CO CTOPOHBI T'pa)JaH,
WX OOBEIWHEHUU W OpTaHU3aIIHi.

KoHTponp 3a uUCHOJHEHHWEM AAHHOTO AJMHHUCTPATUBHOIO pErjamMeHTa Cco
CTOPOHBI TPaXKJlaH, MX OOBEIMHECHUM W OpPTraHM3aIUN SBISETCS CAMOCTOSITEIBHOU
dbopMoOil KOHTpPOJISI M OCYIIECTBISIETCS MyTeM HalpaBleHUs OOpalleHuid B



YIOJIHOMOYEHHBIA OpraH, a TakXe MyTeM o0XanoBaHuUsl JehcTBUM (Oe31elcTBuUs) U
pelIeHU, OCYIIECTBIIEMbIX (MPUHSITHIX) B X0J1e WCTIOTHEHUSI
HACTOSIIEr0 aIMUHUCTPATUBHOI'O pETjaMEeHTa.
I'paxxnane, ux 0OBEIMHEHUS M OPraHU3AIMK BIIPABE HAMIPABISATh 3aMEUaHUs U
MPEIOKEHUSI IO YIYUYIIEHUIO KaYeCTBa U TIOCTYITHOCTH MPEI0CTaBICHUS
MYHULMUNAJIBbHON YCIIYTH.

V. Jlocyne0Hblii (BHeCy1eOHbIH) MOPSAA0K 00:KAJ0BAHMS PelleHUH 1
aeiicTBuil (0e31eiicCTBHUS) OPraHOB, MPEA0CTABJIAIINX
MYHHMIUNAJbHbIE YCJIYTH, 2 TAKKE UX JOJKHOCTHBIX JIMI
5.1.ndpopmanus ass 3aMHTEPECOBAHHBIX JIUI] 00 WX MpaBe Ha JO0CyAeOHOe
(BHECyneOHOE) oOxkanoBaHue aelcTBUi (0e3aeicTBUs) U (W) pelIeHUH,
NPUHATHIX (OCYIIECTBICHHBIX) B X0JI€ MPEIOCTABIICHUS] MyHUITUTIAIbHON YCIyTH
(manee - xanoba).

3asBUTENIM UMEIOT MIPABO MOJIaTh )KAJIO0y Ha pelIeHue U aeiicTBue (0e3aeicTBHE)
OpraHa, MpeJOCTaBISAIOIIEr0 MyHULIMITIAIBHYK)  YCIYTy, JOJDKHOCTHOIO — JIMIA,
NPEAOCTABISIIOIET0 MYHULUNAIBHYK YCIYyTy, MYHULHUIAIBHOTO CIIYXalIEro,
PYKOBOIUTENS OpraHa, pe0CTaBIIAIONIEr0 MyHUIIMNIAIbHYIO YCIYTY.

XKanoba nogaetcs B nMcbMeHHOU popMe Ha OYMaKHOM HOCHUTEIIE, B 3JIEKTPOHHOM
¢dbopMe B opraH, IpeIOCTABISIIONINI MYHUIIUITAIBHYIO YCIIYTY.

XKanoba Ha pemenust u nedctusa (Oe3aeiicTBUe) opraHa, MPeaOCTABISIONIETO
MYHULUIAIBHYIO YCIYry, JOJDKHOCTHOTO JIMIA OpraHa, MpedoCTaBISOIIETO
MYHULUNAIBHYIO YCIYry, MYHHUIMIAIBHOIO CIY’)KaIllero, PYKOBOAUTENS Oprasa,
MPEIOCTABISIONIETO MYHUIIUNAIBHYIO YCIYTY, MOKET OBbITh HAlpaBiIeHA IO IMOYTe,
yepes MOILI, ¢ ucnonbp3zoBaHueM HHOOPMAIMOHHO-TEIEKOMMYHUKAIIMOHHON CETH
«MHTepHeT», oQUIMATBHOTO caliTa OpraHa, MPEAOCTaBISIONIEr0 MYHHUIUIAIBHYIO
yeayry, EIIIY, PIITY, a Takke MOXXET OBITh MPUHATA TIPU TUYHOM IPHUEME 3asBUTEI.

3asiBUTENb MOKET 00PATUTHCS C 3Kaja000ii, B TOM YHCIIE B CIEAYIOMIUX CIydasx:

1) HapyIIeHHe CpOKa PErUCTPAIMHU 3apoca O MPEIOCTABICHUN MYHHUIUIAIBHOM

yCIIyIu;

2) HapyIICHUE CPOKA MPETOCTABICHUS] MyHUIUITAIBHOW YCIYTH;

3) TpeboBaHKe y 3aABUTENSI JOKYMEHTOB WM HH()OPMALUU JTHOO OCYIIECCTBICHHUS
NEUCTBUM, TMPEICTABICHUE WIM OCYIIECTBICHUE KOTOPBIX HE IPEAYCMOTPEHO
HOPMAaTHBHBIMM ITpaBOBbIMHU akTamu Poccuiickonn @®enepaunv, HOPMaTUBHBIMU
MpPaBOBBIMH aKTamMH CyOBeKkTOB Poccuiickoit ®Denepanuu, MYyHHUIIMITATbHBIMU
MIPAaBOBBIMH AKTAMHU JIJIs1 IPEOCTABIECHUS MYHUIIUNIAJIbHON YCIYTH;

4)oTKa3 B TpUeME JIOKYMCHTOB, TPEIOCTaBICHHE KOTOPBIX IMPEIYCMOTPEHO
HOPMAaTHBHBIMM TNPAaBOBBIMU akTamu Poccuiickoii denepanuy, HOPMATUBHBIMH
MpaBOBbIMH akTaMH cyObeKkTOB Poccuiickoit ®enepannu, MyHUIUNATIbHBIMU
MIPAaBOBBIMH aKTaMU JJIs1 IPEAOCTABICHUSI MYHULIUITAIBHOW YCIYTH, Y 3asIBUTEIS;

5) oTKa3 B MPeIOCTABICHUY MYHHIIUITAILHOM YCITYTH, €CJTM OCHOBAHHMSI OTKa3a He
MpeAyCMOTpPEHbI (DeiepalibHbIMUA 3aKOHAMU U MPUHSATHIMU B COOTBETCTBUU C HUMH
VHBIMM HOPMaTHMBHBIMHU MPaBOBBIMU akTamu Poccuiickon denepanuu, 3aKOHaAMU U
WHBIMA HOPMaTUBHBIMH MPABOBBIMU akTamMHu cyObeKkToB Poccuiickoit denepanuu,
MYHULIUMTAIBHBIMU PABOBBIMU aKTaMU;

6) 3aTpeOoBaHKE C 3asABUTEIS MPH MPESIOCTABICHUN MYHHIUIAIBHONW YCIyTH
IJIaThl, HE MPEAYCMOTPEHHOM HOPMATUBHBIMH NPABOBBIMM akTamu Poccuiickoi
®denepanuu, HOPMATUBHBIMU TPaBOBbIMM  akTaMu cyObekToB Poccuiickoi
denepaniv, MyHULIUTIIATbHBIMU ITPABOBBIMH aAKTAMU;



7) OTKa3 oprana, MpeJOCTABISIONIETO MYHHIIUITATBHYIO YCIYTY, JODKHOCTHOTO
auna oprasa, MPEIOCTABISAIOLETO MYHHUIMTATbHYIO yCIIyTY,
MHOTO()YHKIIMOHAJIBHOTO LEHTPa, pPabOTHUKAa MHOTIO(YHKIMOHAIBHOTO LEHTPA,
OpraHu3alui, Ipe1yCMOTPEHHbIX yacThio 1.1 ctatbu 16 @PepepanbHOro 3akoHa
Ne 210, nnu ux pabOTHHUKOB B UCIIPABICHUU JIONYIIEHHBIX UMU ONEYaTOK U OIIHUOOK
B BBIIAHHBIX B pPE3YJIbTaTe NPEIOCTABICHUS TOCYJaPCTBEHHON UM MyHUIIUTAIbHON
YCIYTU JOKYMEHTaX MO0 HapyIlIeHWEe YCTAaHOBJIEHHOI'O CPOKA TaKUX HCIPABIICHU;

8) HapylieHHe CpoKa WM MOpSAIKa BBIAAYM JIOKYMEHTOB IO pe3yJibTaTam
MPEIOCTaBICHUS MYHUIIMNIATBHON YCIYTH;

9) npruocTaHOBJICHUE TPEIOCTABICHUS MyHUITUTIAILHOW YCITYTH, €CJI OCHOBAHUS
MPUOCTAHOBJIEHUSI HE MPEAYCMOTpPEHbl (penepanbHbIMU 3aKOHAMU U MPUHSATHIMHU B
COOTBETCTBUM C HHMHM WHBIMH HOPMATHBHBIMHU TMPABOBBIMH akTaMu Poccuiickoit
deneparuy, 3aKOHAMU U WHBIMA HOPMATHBHBIMHU TPABOBBIMU aKTaMH CYOBEKTOB
Poccuiickoit @enepanny, MyHUIIMTIAIbHBIMUA PABOBBIMU aKTAMU;

10)TpeboBaHue y 3asBUTENS NpPU MPEIOCTABICHUU MYHUIUNAIBLHOW YCIyTH
JOKYMEHTOB WJIM MUH(OpMAILMU, OTCYTCTBUE U (MJIM) HEIOCTOBEPHOCTh KOTOPBIX HE
yKa3bIBAJUCh MPHU MEPBOHAYAIIBHOM OTKa3e B NMpUEME JOKYMEHTOB, HEOOXOIUMBIX
JUISL  TIPEIOCTaBICHUS MYHHUIIMIAIBHOW YCIYTHM, 3a MCKJIIOYEHUEM CIIydaes,
peyCMOTpEHHbIX MyHKTOM 4 yactu 1 crateu 7 @enepanbuoro 3akona N 210- @3.

XKanoba nomkHa coepKarh:

1) HaMMeHOBaHUE OpraHa, MPEJOCTABIAIONICIO MYHUIUNAIBHYIO YCIyTY,
JOJKHOCTHOTO JIMIIA OpraHa, MpeaoCTaBiIsAIONIer0o MyHUIUMIIATBHYIO YCIyTry, JU00
MYHUIIMTAIBHOTO CIY)Kalllero, pemeHuss U AeicTBus (Oe3neiicTBUE) KOTOPBIX
00KayIoTes;

2) bamMuTuio, UMsl, OTYECTBO (MTOCIIEIHEE - TPU HAJMYKHU), CBEICHHUS O MECTE
KUTEJIbCTBA 3asBUTENS - PU3NUYECKOTO JIHIIA TMOO0 HAUMEHOBAaHUE, CBEJICHUS O MECTE
HaXOXJCHHUS 3asBUTENS - IOPUJIMYECKOro JHIla, a Takke HoMep (HoMmepa)
KOHTakTHOTO TejedoHa, aapec (aapeca) SJAEKTPOHHON MOYTHI (NP HAIUYWH) M
MIOYTOBBIN aJIpeC, MO KOTOPHIM JODKEH ObITh HAMPABIICH OTBET 3asBUTEIIO;

3) cBeacHUS 00 00KAITyeMBIX PELICHUSAX U IeHCTBUAX (0e31eliCTBUI) OpraHa,
IPEIOCTABISIONIET0 MYHUIIMTIATBHYIO YCIYTY, TOJKHOCTHOTO JIMIA OpraHa,
MPEIOCTABISIONIETO MYHUITUTAIBHYIO YCIYTY, THO0 MyHUITUTIATBLHOTO CITY>KAIlleTo;

4) 10BO/IbI, HA OCHOBAaHUM KOTOPBIX 3asIBUTEIH HE COTJIACEH C PEUICHUEM U
nerctBreM (0e31eliCTBUEM) OpraHa, MPeJOCTABIISIONIET0 MyHUIIUIIAIBHYIO YCIYTY,
JOJDKHOCTHOTO JIMIA OPTaHa, MPEA0CTaBIAIOIIEr0 MyHULIUIIAJIBHYIO YCIYTY, T100
MYHHIUTAIBHOTO CITYXKAMIeTO. 3agBUTEIIEM MOTYT OBITh MPEACTABICHBI JOKYMEHTHI

(pY HATTMYKH ), TOATBEPIKIAIONTUE JOBOIBI 3aBUTEIS, JIMOO UX KOTIHH.

5.2. Opran MeCTHOTO CaMOYMPABJICHHS, OPTaHU3AIMA W YTMOJTHOMOYEHHBIC Ha
paccMOTpeHHUE KanoO0bl JINIA, KOTOPHIM MOXET ObITh HAIIpaBJIeHa Kao0a 3asiBUTENS B
nocyneOHOM (BHECYIeO0HOM) TTOPSIIKE.

XKanoOber wa pemenws, ngecTBus (O0€3ACHCTBUS)  JOMKHOCTHBIX  JIHII
paccMaTpHUBalOTCA B IMOPSJKE W CPOKH, YCTaHOBJIEHHble DenepanbHbli 3aKOH OT
02.05.2006 Ne 59-®3 «O mopsiake paccMOTpeHUs oOpaiieHnii rpaxkaan Poccuiickoi
denepanumy.

5.3. CrtocoOb1 nH(pOPMUPOBAHHMS 3aIBUTEIIEH O TIOPSAKE MOTaYN U PACCMOTPEHUS
»KanoOkl, B TOM uHciie ¢ ucnoiab3oBanuem EINTY, PIITY.

He mno3nHee nHs, ciedyromero 3a JHEM MPUHATHS PELICHMsS, 3asBUTENIO B
MMCBMEHHOH (hOpMeE U, IO JKEJTAHUIO 3asIBUTEIS, B 3JIEKTPOHHOM (pOpME HaIpaBIsIeTCs
MOTHUBUPOBAHHBIA OTBET O PE3YJIbTAaTaX PACCMOTPEHHMS 5KaTI00BbI.



B ciywae mnpuszHaHus kanmoObl MOJJIeXkKalleld yAOBIETBOPEHUIO B OTBETE
3asSBUTENIO JaeTcsi uHpOpMalus O JEWUCTBUSX, OCYIIECTBISEMBIX OpPraHoM,
MPEIOCTABISIONIMM  MYHULIHUNAIBHYIO YCIAYry, B LEISIX HE3aMeIJIUTEIbHOrO
YCTpaHEHUs BBISIBIICHHBIX HAPYIICHUN MPU OKAa3aHUM MYHUIUIAIBLHOW YCIyTH, a
TAaK)K€ MPUHOCATCS M3BUHEHUS 3a JIOCTABIICHHBIE HEYJO0OCTBA M YKa3bIBaeTCS
uHpopManuss O JandbHEHIIUX JEUCTBUAX, KOTOpPbIE HEOOXOAMMO COBEPIIUTH
3asIBUTENIO B LEJIAX MOJYYEHUS] MYHULIUTIAIIBHON YCIIYTH.

B cnydae mpusHaHus kaJioObl HE TOJIEXKAIIEH YAOBJIETBOPEHUIO B OTBETE
3asIBUTENI0 JAIOTCA apryMEHTUPOBAHHBIE PAZBACHEHHS O NPUYMHAX MPUHSITOTO
pelieHus, a Takke HHPopMaIus o MOPSIKe 00KaTOBaHUS MPUHATOTO PEIICHHUS.

B cinyyae ycraHoBieHHs B XOJ€ WIHM MO pe3yiabTaTaM PacCMOTPEHHUS >KAIOOBI
NPU3HAKOB COCTaBa aJAMUHUCTPATUBHOIO MPABOHAPYILICHUS WM MPECTYIUICHUS
JOJDKHOCTHOE  JIMII0, HAaJCJCHHBIE TOJHOMOYHMSIMU IO PACCMOTPEHUIO Kalo0
HE3aMEJINTEJILHO HAMPaBIISIIOT UMEIOIIMECS MAaTEPUAIIbl B OPTaHbl IPOKYPATYPHI.

5.4.IlepeyeHb HOPMATHBHBIX TMPABOBBIX AaKTOB, PETYIUPYIOMIUX MOPSIIOK
nocyne0Horo (BHeCyaeOHOro) o0X»aloBaHUsI PEIICHUM U JelcTBUil  (0e31eicTBYA)
opraHa, NpeaoCTaBISAIONIEr0 MYHUIIMIIAIBHYIO YCIYTY, a TakKKe €ro JOJKHOCTHBIX
JIMIL.

[Topsimox mocymebHOro (BHECyneOHOr0) OOXKaJOBaHUS PEIICHUN U JEHUCTBUN
(6e3nelicTBHs) opraHa, IPeJAOCTABIISIIONIET0 MYHHITUTIATBLHYIO YCIYTy, a TakKe ero
JIOJDKHOCTHBIX JIWIl, PYKOBOJWTENSI YIOJHOMOUYEHHOI'O OpraHa Ju0O CHeIuaaucTa
YIOJTHOMOYEHHOTO OpraHa OCYIIECTBIISIETCSI B COOTBETCTBUM C DenepaibHbIM
3akoHOM Ne 210-®3, mocranosnenunem IlpaBurennsctBa Poccuiickori denepannu oT
16.08.2012 Ne 840 «O mopsiake Mmojayd W PACcCMOTPEHHS KajnoO0 Ha pEIIeHUs U
nevictBus  (Oe3neiicTBue) (eaepalbHBIX OPraHOB HCIOJHHUTEIBHOM BIACTH U HX
JOJDKHOCTHBIX JIHI, (heiepalibHbIX TOCYJaPCTBEHHBIX CIIYXKAIUX, JTOJDKHOCTHBIX JIUI
rOCYIapCTBEHHBIX BHEOIOPKETHBIX dboHI0B Poccuniickoit Oenepauuu,
TrOCYJapCTBEHHBIX KOPIIOpAIlMid, HAJEICHHBIX B COOTBETCTBUM C deqepaabHbIMU
3aKOHAMHU TIOJIJHOMOYMSIMHM TI0 TPEAOCTABICHUIO TOCYJAPCTBEHHBIX YCIYyr B
YCTAaHOBJICHHON cdepe IeATeNbHOCTH, W HUX JOHKHOCTHBIX JIMIl, OpraHu3aIui,
IpeayCMOTpeHHBIX YacThio 1.1 ctathu 16 denepanbHoro 3akoHa «O0 opraHu3aluH
IIPEIOCTARICHUS TOCYJAPCTBEHHBIX M MYHHUIUIIATBHBIX YCIYT», U UX PAaOOTHHUKOB, a
Takke (YHKIMOHAJIBHBIX IIEHTPOB  IPEAOCTABICHUS  T'OCYJAPCTBECHHBIX M
MYHHUIIAITATBHBIX YCIYT U UX paOOTHUKOBY.

V1. Oco0eHHOCTH BHINOJTHEHUSI aIMUHUCTPATHBHBIX NpoLeayp (aeiicTBuil) B
M®II

6.1. IIpenocraBnenne MyHuIMnanbHou yciuyru B M®II ocymecTBusercs mpu
HAJINYNH 3aKJIIFOYEHHOTO COTJIAIICHUS O B3aUMOJICUCTBUM MEXKIY YIIOJHOMOUYECHHBIM
opranom u M®LI.

6.2. OcHOBaHMEeM [HJisi HaYala MPEIOCTaBICHUS MYHHIIMMAIBHONW YCIyTH
aBisgeTcss oOpamenne 3asButenss B MODIl, pacrmonoxeHHBI Ha TEPPUTOPUH
MYHULIUNAIILHOTO 00pa30BaHus, B KOTOPOM MPOKUBAET 3asIBUTEIIb.

6.3. UadopmupoBaHue 3asiBUTEIICH 0 MOPSIKE MPEI0CTABICHUS
MYHHUIMIIAIBHON yciryru B M®@LI, 0 Xoae BBINOJHEHHUS 3anpoca O NPEeAOCTaBICHUN
MYHHUIMIIAIBHON YCIIYTHM, N0 HMHBIM BOIIPOCaM, CBSI3aHHBIM C IPEIOCTAaBICHUEM
MYHUIMIIAJIBHON YCIYTH, a TakK€ KOHCYJIbTUPOBAHUE 3aABUTEIICH O TMOpPAIKE
MpEe0CTaBIeHU MyHULIIMNanbHOU yeiuyru B ML ocyiiecTBisieTcss B COOTBETCTBUU
¢ rpadukom pabotslt MDII.



6.4. [Ipuem 3asBICHUI O MPEIOCTABICHUN MYHHUIUIIAIBHOW YCIYyTH U HHBIX
JOKYMEHTOB, HEOOXOAUMBIX JJIs IPEAOCTABIECHUSI MyHULIMIIATBHOM YCIIYTH.

[Ipu nuyHoMm oOpamenun 3asButenss B M®L[ coTpynHHMK, OTBETCTBEHHBIH 3a

IIPUEM JOKYMEHTOB:

- yCTAaHABJIMBAET  JIMYHOCTh  3asBUTENII  HA  OCHOBAaHMHM  JOKYMEHTA,
YAOCTOBEPSIOLIETO €r0 JUYHOCTh, NMPEICTABUTENS 3asBUTENA - HA OCHOBAaHUM
JOKYMEHTOB, YJIOCTOBEPSIOIIUX €ro JUYHOCTh M IMOJHOMOYMs (B ciyyae
oOpallieHust ero MpeACTaBUTEs);

- IPOBEPSET NPEACTABICHHOE 3aBJICHUE U JJOKYMEHTHI HAa IPEAMET:

1) TeKCT B 3asBJIICHUU MOIACTCS IPOYTCHHIO;

2) B 3asIBJICHUM yKa3aHbl PaMUIIHsI, UMsI, OTYECTBO (TIOCIICAHEE - IPU HAJTUYNH )
(duznueckoro auia JIM00 HAMMEHOBAHHUE FOPUANYECKOTO JIUIIA;

3) 3as1BJICHUE MOJIITUCAHO YIIOJTHOMOUYCHHBIM JIUIIOM;

4) PUIIOKEHBI JJOKYMEHTbI, HCOOXOIUMBIC [UIsl IPEIOCTABICHUSI MYHHIIUTIATBHOM

YCIIyTH;

5) cOOTBETCTBUE JAHHBIX JOKYMEHTA, YIOCTOBEPSIFOIIETO INYHOCTh, TAHHBIM,
yKa3aHHbBIM B 3asIBJICHUHM U HEOOXOJAMMBIX JOKYMEHTAX;

- 3aI0JHSET CBEJICHUS O 3asIBUTEIIE U MPEICTABICHHBIX JOKYMEHTAX B
aBTOMaTU3MpoBaHHOU MHPpopManoHHo# cucteme (AVIC MOL);

- BBIJAET PACIHCKY B [IOJYYEHHH IOKYMEHTOB Ha MPEIOCTABIECHUE YCIYTH,
chopmupoBannyio B AUC MOI];

- MHQOPMUPYET 3aABUTEIISA O CPOKE MIPETOCTABICHUS MYHUIIUITAIBHON
yCIIyTH, CI0C00aX Moy4YeHus: HGOPMAIIH O X0/ UCTIOIHEHUS
MYHHULUIAJIBHON YCIYTH;

- YBEJIOMJISIET 3asIBUTEJISI O TOM, YTO HEBOCTPEOOBAHHbBIE JJOKYMEHTHI XPaHATCA B

M®II B Teuenue 30 1HEH, OCIIE YETO MEPEIAFOTCS B YITOJTHOMOUYCHHBIN OpTraH.
6.5.3asBlieHHEe U JTOKYMEHTBI, MPUHATHIE OT 3asBUTENS Ha MpeJoCTaBICHUE
MYHULUNAIBHOW YCIIYTH, MEPENar0TCsl B YIOJIHOMOYEHHBIM opraH He mo3gHee 1
paboyero JHs, CJICAYIONIETO 3a THEM PETUCTPAIIUU 3asiBICHUS U JOKyMeHTOB B M DI,
MOCPEJICTBOM JINYHOTO OOPAIlEHUS 110 COMPOBOIUTEILHOMY PEECTPY, COJIEPIKAIIEMY
JaTy ¥ OTMETKY O mepenade, opOpMIEHHOMY B JIBYX SK3eMIUISpax. YKa3aHHbBIN
peectp  3aBepserca  coTpyaHukoM MOPI[ wu mnepemaercs — CHEUAIHUCTY
YIOJHOMOYEHHOI'O OpraHa Inoj noanucb. OAWH 3K3EMIUIAP CONPOBOAUTEIBHOIO
peecTpa OCTaeTcsd B YIIOJTHOMOYEHHOM OPraHe M XPAHUTCS KaK JOKYMEHT CTPOIrOU
OTYETHOCTU OTAEIBHO OT JIMYHBIX AeJ, BTOpou - xpanutca B M®ILI. B 3asBnenun
IIPOU3BOJUTCS OTMETKA C YKa3aHUEM PEKBHU3UTOB PEECTPA, 10 KOTOPOMY IE€pEIaHbI
3a5BJICHUE U TOKYMEHTBI.

6.6. Boinaua 3asBUTENIO pe3ynbTaTa IpeoCTaBICHUS] MyHUIIUTIATIBHOM YCIIyTH, B
TOM YHCJIE BblJIada JOKyMEHTOB Ha OyMa)KHOM HOCHUTENE, TIOATBEPKAAFOIINX
COAEpKaHUE IEKTPOHHBIX JOKYMEHTOB, HanpaBiieHHbIX B M®IL] o pe3ynpratam
IIPEAOCTABICHUS MYHUIIMTIIAIBHBIX YCIYyT OpraHaMu, MPeaOCTaBIAIOINMHI
MYHULIANTAIBHBIE YCIYTH, a TAKXKE BblAa4a JOKYMEHTOB, BKJIFOYasl COCTABICHHUE Ha
OyMa)KHOM HOCHUTEJIE U 3aBEPEHHE BBIIUCOK U3 HHPOPMALIMOHHBIX CUCTEM OPraHoB,
MIPEAOCTABIAIOINX MYHALIIMIIAIBHBIE YCIIYTH.

IIpu oOparieHnu 3asBUTENS 3a IPEAOCTABICHUEM MYHUIIMIIAIIBHON YCIYTH Yepes
M®I] Bbplgaua  pe3yibTaTa  OPEAOCTABICHUS  MYHULMNAIBHOW  YCIYTH
OCYILIECTBIISIETCS TP JIMYHOM oOpanieHuu B MOII,

6.6.1. OTBeTCTBEHHOCTh  3a  BBIJAYY  pe3yjibTaTa  NPEJOCTABICHUS
MYHULHANIAIBHON YCIIYTH HECET COTPYIHUK M®L, yImoTHOMOYEHHBIN PYKOBOAUTEIIEM



MOII.
6.6.2. Jlna momydeHust pe3yapTaTa NpeloCTaBICHUS MYHHIIMIAIbHOW YCIYTH B
M®I] 3asBUTENb NPEABABISACT JOKYMEHT, YAOCTOBEPSAIOIINMI €T0 TUYHOCTD
U PACIINCKY.

B cnyuae oOparieHust npeicTaBUTENs 3asiBUTENS NPEICTABISIOTCA TOKYMEHTHI,
YAOCTOBEPSIOIINE JINYHOCTh WM MOATBEPKAAIOIINE TOJHOMOYMS IPEICTaBUTENS
3asIBUTEJIS.

Corpynauk M®LI, 0oTBETCTBEHHBIN 3a BbIJaYy JOKYMEHTOB, BBIIAET JOKYMEHTBI
3asiBUTEINIO U peructpupyeT (hakT ux Bigaun B AUC MOL. 3asBuTens noaATBEpKIAET
(akT mosiy4eHHus] TOKYMEHTOB CBOEW MOJIUCHI0O B PAcHUCKe, KOTOpas OCTaeTcs B
MOII.

HeBoctpeboBannbie nokymeHThl xpaHsaTcs B MOL] B Teuenue 30 gHelt, mocie
YEro MepearoTcs B yIOJHOMOYEHHBIN OpraH.

6.7. uble neicTBUs, HEOOXOIMMBIE [JIsl MPEJOCTABICHUS MYHULMIAIBLHOM
YCIYTM, B TOM YHUCJE CBS3aHHBIE C MPOBEPKOW JIEMCTBUTEIBHOCTH YCWJIEHHOU
KBAJIM(PUIIMPOBAHHON 3JEKTPOHHOM TMOANUCU 3asiBUTENS, HCIIOJB30BAHHOW TIpH
oOpalieHnH 3a TMOJyYeHHEM MYHUIIMMAIbHOW YCIYTH, a TaKKe C YCTaHOBJICHUEM
NEPEYHS] CPEICTB YAOCTOBEPSIONIMX LEHTPOB, KOTOPBIE JIOMYCKAKOTCA IS
UCIIOJIb30BaHMS B IIeJIIX 00€CTeueHus yKa3aHHOW TMPOBEPKU M OIpPEACNAIOTCS Ha
OCHOBaHUU YTBEPKIAEMOW YIIOJIHOMOUYEHHBIM OPraHOM II0 COTJIACOBAaHUIO C
denepanpHOi ciy)k00it OGe3omacHocTH Poccuiickoit denepanuu Monenud yrpos
6e3omacHOCTH MHPOpPMALMKM B UH(MOPMAIMOHHOW CHUCTEME, UCIOJIb3yeMON B ENIX
npueMa oOpallleHHH 3a T[OJIyueHHEM MYHULUNAIbHOW yciayru U (Win)
IPEIOCTaBIICHUs Takou yciiyru, B M®LI He nmpeaycMOTpeHBI.

6.8.JlocynebHoe  (BHecyneOHoOe) oOKaJoBaHME pEIICHUH W JeHCTBHIMA
(6e3nerictBusi) MO®DIl, corpymauka M®PIl[ ocymecTtBiasercs B TOPSJIKE,
[IPEyCMOTPEHHOM IIYHKTOM 5.1 HacTOsIIEro aIMMHUCTPATUBHOTO PETJIAMEHTA.



[Tpunoxxenne Ne 1
K aAMUHUCTPATUBHOMY PETJTIAMEHTY
NPEIOCTABICHNUS MYHULUIAIbHOU
yeayru «llepeBo Kumnoro
ITIOMELICHUS B HEXKUII0E
IIOMEUICHUE U HEKUIIOTO MOMEILIEHUS
B JKMJIOE TIOMELICHUE)
BJIOK-CXEMA
IPEJOCTABJIEHUSI MYHUITUITIAJTBHOM YCJIYTH «IIEPEBO/I ’KHJIOTO
INOMEMEHHWSA B HEXKUWIOE IIOMEINEHUE U HEXKNJIOT'O
INOMEMEHHS B XKNJIOE IOMEILIEHUE»

3agaBUTEND

HpI/IeM " perucTpanus 3asdBJICHUA U JOKYMCHTOB Ha IMTPEAOCTABJICHUC MyHHHHHaHBHOﬁ
yciyru 1 pabounii 1eHb

[IpunsaTHE penieHus 0 IepeBo/ie Wik 00 0TKa3e B MEPEBO/IE KUIIOTO TIOMEIICHUSI B HEXKUIIOE
U HEXWJIOTO IIOMEIICHHUS B )KUJIOE IMoMenienue 45 nuei

Brigaua (HanmpaBiieHre) JOKYMEHTOB IO pe3yiibTaTaM MPeI0CTaBIeHUS MyHUIIUTTATbHOM
ycnyru 3 pabouyux JHs

3agaBureinn




[Tpunoxenue Ne 2

K aIMUHUCTPATUBHOMY PEIVIAMEHTY
IPEAOCTaBICHU MYHULUIAIBHON
yeayru «llepeBon xkumnoro
IIOMEILECHUSA B HEXUIIO0E
IIOMEILIEHUE U HEKWIIOTO
IIOMEILIEHUS B XKUJIO€ IIOMEILIECHUE)

IIpaBoBble OCHOBAHUSI MPeIOCTABJICHUS MYHHIUNAJIbHON YyCIyru
«IlepeBoa :kWJI0r0 NOMeENIEHN S B HEsKUJI0€ TIOMellleHHe U HEKUII0T0
NMOMeEIEHHUS B ;KHJI0€ MOMeIeHHE»
(najiee — MyHHIMTIAJbHAS yCJIYra)
[IpenocraBieHre MyHUIIMITAIBHON YCIIYTH OCYIIECTBIISIETCS B

COOTBETCTBHH C:

- Kunmnmaeim  Kogekcom Poccuiickoit denepanuu; - ¢eaepaibHbIM 3aKOHOM OT

27.07.2010 Ne 210-®3 "OO opraHuzanuM MNPEJOCTABICHUS TOCYAAPCTBEHHBIX U

MYHULUNAIBHBIX yCIYT";

- noctanoByieHueM [IpaButenncTBa Poccutickoit deneparuu ot 26 centsiops 1994 r.

No 1086 "O rocynapcTBeHHOM XWIMITHOM MHCTIEKIUKU B Poccuiickoit @enepanuu';

- nocranoBieHueM [lpaBurenscTBa Poccuiickonn ®enepauuu OT 10 aBrycra
2005 Ne 502

«O06 yTBepxkaeHuu (HopMbl yBEIOMIIEHUSI O MepeBojie (OTKa3e B MEPEBOE) KUIOTO

(HEXMIIOTO)

TIOMEIICHISI B HEXKMII0e (FKUIIOE ) TIOMEIIICHUE)

- pactiopsbkenuem IlpaBurenbcrBa Poccuiickoit @eneparuu ot 17 aexadps 2009 r. Neo
1993-p "OO6 yTBepXJIEHUHM CBOJHOIO MEPEYHS NMEPBOOYEPETHBIX TOCYIAPCTBCHHBIX U
MYHUIIUTIATBHBIX YCIIYT, IPEIOCTABIIIEMbIX B JJICKTPOHHOM BHUjIC";

- HTHBIMA HOPMATHBHBIMH aKTaMH OPT'aHOB MECTHOTO CAMOYIIPABIICHUS, HA TEPPUTOPUH
KOTOPBIX MPEAOCTABISICTCS MYHHUIIUITAIbHAS yCITyTa.



[Tpunoxenne
Ne 2 x anMuHUCTpaTUBHOMY
PETJIAMEHTY NPEJOCTaBICHUS
MYHULMIIAIBHON YCIyTH

«IlepeBon XUIIOTO MOMEIIEHUS B
HEXUJI0€ TIOMEIIECHUE U HEKUIIOTO
MIOMELIEHHUS B )KMJIOE TTIOMEIIEHUEY

dopma 3asiBJICHHUA O IPEIOCTABJICHUN MYHUIIUIIAJIBHON YCJIYIH

KOMY:

(raumerosanue ynornomouenHo2o op2ana
UCNOIHUMENbHOLL 81ACTU
cyovekma Poccuiickou Dedepayuu
UNU OpP2aHa MeCmHO20
CamMoynpaenenus) oT Koro:

(nonnoe naumenosanue, MHH, O'PH
OPUOULECKO20 TUYQA)

(KOHMAaKmMHbIl meaeqhon, d1eKMpPoHHAs NOYMa,
noumoswlii aopec)

(hamunus, ums, omuecmeo (nocieonee -

npu HAIU4uLU), OaHHble OOKYMeHma,

yoocmosepawe2o JUYHOCMb,

KOHMAaKMHblU meaeqoH, aopec 31eKmMpOHHOU NOYMbl YHOIHOMOUEHHO20 TUYa)

(Oannvle npedcmasumeis
3aseumeris)

3ASIBJIEHUE
0 nmepeBo/e *KUJI0ro NOMeEIEeHUsI B He)KHJI0€e MMOMeleHHe H HeXKHI0r0 MOMeIleHUus B
JKHJI0€ MTOMelLeHue

[Ipomy npenocTaBUTh MyHUIUNATBHYIO YCIYTY
B OTHOILLICHUY MMOMEIIEHUS],

HaXOJAIIErocs B COOCTBEHHOCTH

(st pr3UYECKUX JIUL/UHANBUYABbHBIX NIpeanpuauMateneii: @O, nokymeHT,
YAOCTOBEPSIOLINNA TUYHOCTh: BUI JokyMeHTa nacnopt, MHH, CHWJIC, OI'PHUII (nns
WHJIMBUAYaJIbHBIX IPEeANPUHUMATENEH), 1 FOPUANYECKUX JIUI]; TOJITHOE HAUMEHOBAaHUE
opuandeckoro auua, OI'PH, MHH pacnosoxennoro no

aapecy: (ropon, ynuna,
MIPOCHEKT, MPOE3/I, MEePEYJIIOK, MOCCE)




(Ne moma, Ne koprtyca, CTpOCHHS)

(Ne kBapTHpHI, (Texyliee Ha3HAUYCHHE
TTOMEIIICHUS (oO1m1ast mIoma b, Kujaas MOMEIIeHUs ) (KUIT0e/HEXKHUIIOE)
TJTOIIAb) U3 (KHUIOTO/HEKHUIIOT0) MOMEIICHHS B (HEXKHUI0E/KUIIOE)

(Hy»HO€ MOYEPKHYTH)

IHoamuce

(pacn(ppOBKa HOIIINCH)
Jlata




[Tpunoxenue Ne 3

K a/IMUHUCTPATUBHOMY PETIIAMEHTY
IPENOCTABIECHU MYHHIUIAIbHON
yeayru «llepeBon xunoro
MIOMEUIEHNS B HEXKUIIOE MIOMEIICHUE
Y HEXKUJIOTO MTOMELIEHHUS B )KUIIO€
MTOMELIECHUE»

YTBEPXJIEHA
ITocranoBiieHUEM
IIpaBuTenbcTBa
Poccurickon
denepanuun
ot 10.08.2005 Ne 502

OOPMA
yBeJIOMJIEHHS 0 epeBo/ie (0TKa3e B epeBo/ie) JKUI0ro (HesKuJIoro)
noMeleHus B He:Kuaoe (3KiJ1oe) moMenieHue

Komy
(bamMuus, UMsi, OTYECTBO —
JUISL TPaXKIaH;
MOJTHO€ HAMMEHOBAHHUE OpraHU3aAINH
JUJISL FOPUTMYECKUX JIHIY)
Kyna
(MOYTOBBIN UHAEKC U aApeC
3asIBUTEJISI COTJIACHO 3asBJICHUIO
0 TIEpPEBO/IC)
YBEJAOMJIEHHE

0 nepeBojie (0TKa3e B MepeBo/ie) JKUI0ro (HeKUI0ro)
MOMeIIeHHUs B HeKUJ10€ (KUJI0€) IOMelleHre

(MoTHOE HAMMEHOBAHUE OPraHa MECTHOI'O CaMOYIIPABJICHMS,

OCYIIECTBIISIONIETO MEPEBO MOMETIICHYS)
paccMOTpPEB MPEACTABICHHBIE B COOTBETCTBUH C YaCThiO 2 cTaThu 23 JKHIHUITHOTO



kojiekca Poccutickoit denepanuin JOKyMEHTHI O MIEPEBO/IE MTOMEIIEHUS 00IIeh
IJIOIIAIBEO KB. M,
HaxOJAIIET0ocs 10 apecy:

(HaMMEHOBaHUE TOPOJCKOr0 WM CETBCKOTO MOCEICHUS)

(HauMeHOBaHUE YIUIIbI, IIOIIAAH, MPOCIEKTa, OyJIbBapa, Mpoe3/ia v T.11.)

JIOM , fopryc (BJIaJIeHUE, CTPOSHHUE) , KB. , M3 )KIJIOT0 (HEXKMI0e ) B
HEeXHI10€e (GKUII0€)
(HEHY>KHOE 3aUepPKHYTh) (HEHY>KHOE 3aUepPKHYTh)

B O CJIAX UCITOJIB30BaHUA ITOMCIICHHUA B KAYCCTBC
(BI/II[ HCITIOJIB30BaHUA ITIOMCIICHUS B
COOTBCTCTBHU

C 3asBJICHUEM O HCpCBO,HG)
PELLIMJI ( ):
(HaI/IMGHOBaHI/Ie aKTa, JaTa €ro npuHATHUA U HOMCp)
1. HOMGIIIGHI/IG Ha OCHOBAHHHU ITPUIIOKCHHBIX K 3as4ABJICHUIO JJOKYMCHTOB!

a) MepeBECTH U3 KUJIOTO (HEKHMIIOT0) B HeXKMII0e (KUJI0e) Oe3 MpeaBapuTeIbHBIX
YCJIOBHM;

(HEHYXXHOE 3aUePKHYTh)
0) MmepeBeCTH U3 KUJIOT0 (HEXKHIIOT0) B HEXKUII0e ((KUIIOE) TIPU YCIIOBUU IIPOBECHHUS B
YCTaHOBJIEHHOM TIOPSJIKE CIEAYIOMNUX BUOB palboOT:

(mepedyeHs paboT MO MEPEYCTPOUCTBY

(mepenJaHUpPOBKE) MOMEIICHUS

WIN UHBIX HEOOXOAUMBIX paboT [0 PEMOHTY, PEKOHCTPYKLIMHU, peCTaBpaLuu
IOMEILEHU )

2. OTKa3aTh B MIEPEBOJIC YKA3aHHOTO TTOMEIIECHUS U3 KIIOTO (HEXKHIIOTO) B HEKHUIIOE
(>xuitoe)
B CBSI3H C

(ocHOBaHME ($1), yCTaHOBJIEHHOE YacThio 1 ctathm 24 XKunmuniHoro Kojaekca
Poccuiickoit ®enepanun)

(IOMKHOCTD JIMIIA, TOAMKUCABIIET0 yBeAOMIICHHE) (MOANKCH)(paciinppoBKa MOAMKCH)

« » 20 T.

M.IL.
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